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DISTINGUISHED FACULTY SERVICE AWARD 
CLOSING DATE:  Friday, September 28, 2012  
 
The Skidmore College Distinguished Faculty Service Award recognizes a faculty member at Skidmore 
College for special achievement in service and leadership.  The FDC welcomes nominations from 
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FACULTY DEVELOPMENT GRANTS 
ABSOLUTE DEADLINES: 
FALL ROUND CLOSING DATES: 
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INTERNATIONAL FACULTY DEVELOPMENT SEMINAR GRANT 
 
Applicati on Deadline:   Friday, October 12 , 2012 
    (Grant Period May 1 through August 31, 2013) 
 
FDC will offer one annual award of $3,000 to support faculty participation in a summer Council on 
International Educational Exchange (CIEE) International Faculty Development Seminar.  The summer 
2013 program features 18 seminars in diverse geographic regions including Africa, Asia, Europe, Latin 
America and the Middle East.  This grant is intended to support and encourage faculty international 
research and pedagogy.  The award is applicable only to participation in one CIEE international faculty 
seminar in the summer following grant approval.  Funds may be applied toward the seminar CIEE 
member registration fee and related expenses up to $3,000.  Note that the registration fee does not 
cover airfare, most dinners, and numerous other incidental expenses.  Faculty should check the CIEE 
website for specaculty 
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CRITERIA FOR EVALUATION OF GRANT APPLICATIONS/PROPOSALS 
 
Grant criteria are the same as those for Faculty Development Grants (page 4), with one exception. 
Preference will be given to proposals that enhance faculty expertise in a part of the world or with 
regard to a global issue underrepresented or underdeveloped in the Skidmore curriculum. 
  
 
FORM:  ONLINE INTERNATIONAL FACULTY DEVELOPMENT SEMINAR GRANT APPLICATION 
http://cmsauthor.skidmore.edu/dof/fac_dev/international_grantapp.cfm 
  
 
FORM:  ONLINE INTERNATIONAL FACULTY DEVELOPMENT SEMINAR GRANT FINAL REPORT 
http://cms.skidmore.edu/dof/fac_dev/international_grant_report.cfm 
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Applications which are funded may be placed in a file accessible to the public, foundations, media, and 
future applicants. 
 
The faculty member must submit a final report to the Office of the DOF/VPAA and the chair of the 
department not later than April 15 in the case of first-semester leaves and November 15 in the case of 
second-semester or full-year leaves. 
 
FORM:  ONLINE SABBATICAL or PRE-TENURE LEAVE APPLICATION 
http://cms.skidmore.edu/dof/fac_dev/sabbatical/sabattical-
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THE RALPH A. CIANCIO AWARD FOR EXCELLENCE IN TEACHING 
CLOSING DATE:  Friday, March  1, 2013 

The Ralph A. Ciancio Award was established in 2000 in honor of this distinguished faculty member in 
the English Department of Skidmore College. This annual award recognizes a faculty member at 
Skidmore College for excellence in teaching. The FDC welcomes nominations and will evaluate the 
qualifications of nominees on the basis of criteria such as teaching rigor, effectiveness, motivation, 
knowledge of subject matter, and overall dynamism. Nominees must be tenured or be a writer-in-
residence, an artist-in-residence, or a senior teaching associate with at least five years of teaching 
experience at Skidmore College. Past recipients include: 

2001-
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d. interacting with students in the classroom and in the office, encouraging curiosity and 
enthusiasm for learning, inviting, between faculty and students, collaborative learning and 
scholarship;  

e. providing teaching excellence at different levels of the curriculum (e.g., introductory classes, 
advanced classes, etc.). 

 

NOMINEES’ RESPONSIBILITY 

1. Each nominee for the Ciancio Award should submit the following three items to the FDC, to help 
provide as full a picture as possible of the nominee's contributions as a teacher at Skidmore: 
a. a written statement from the nominee; 
b. current CV; 
c. five years of teaching evaluations. 
 

The statement and letter should address the criteria for the Ciancio Award as outlined in the 
description of the award with emphasis on information that might go unmentioned in teaching 
evaluations and on information that might more appropriately be addressed by one's peers than by 
one's students.  For example, such information might include descriptions of contributions to teaching 
that may not be directly observable in the classroom, such as innovative teaching techniques, or the 
nominee's role in helping to shape the curriculum of one or more programs, or teaching and student 
mentoring other than in the traditional classroom setting. 
 
FORM:  ONLINE The Ralph A. Ciancio Award for Excellence in Teachin g Nomination 
Form 
http://cms.skidmore.edu/dof/fac_dev/awards/ciancio_nomination.cfm 
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SUMMER FACULTY/STUDENT RESEARCH PROGRAM  
SUMMER 2013 

CLOSING DATE:  Friday, February 8 , 2013  

 
PROGRAM 
 
The Summer Faculty/Student Research Program, initially funded in part by the W. M. Keck Foundation, 
enables teams of Skidmore faculty and students to engage in significant projects over ten-, eight- or 
five-week periods during the summer. The project should be closely related to the faculty member's 
curricular, pedagogical, scholarly, or creative interests and should be planned and executed by the 
student and faculty member working together. Projects should ensure good student learning outcomes.  
 
Projects : 
�x 
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Faculty/Student Research Program grant may derive summer salary support from outside sources 
for the portion of the summer either prior to or after their period of commitment under this 
program. 

 
APPLICATION PROCEDURE 
Faculty/Student teams wishing to participate in the Summer Faculty/Student Research Program should 
submit an application to the Office of the DOF/VPAA by February 8 , 2013. The FDC will communicate 
its selection of funded proposals to all applicants prior to spring break. The application should consist 
of the following clearly marked components: 

1.  the names of the student and faculty team members. Indicate if either has participated in the 
Summer Faculty/Student Research Program before, and if so, when; 

2.  the title of the project; 

3.  a brief description or abstract of the project (125 words maximum) written in a fashion 
comprehensible to non-specialists; 

4.  a statement written by the faculty member providing a description of the working relationship with 
the student and how the experience benefits the student's educational, professional, and/or 
creative goals; a justification for the requested grant period and  information regarding external 
funding;  

5.  a statement written by the student providing a description of the working relationship with the 
faculty member and how the experience benefits his/her educational, professional, and/or 
creative goals; 

6.  a statement of the goals, proposed activities, and format of the final outcome (e.g., journal 
article, exhibit, website, conference presentation, etc.); 

7.  an itemized budget listing the costs of equipment and supplies needed to complete the project; 

8.  a complete description of the project in language accessible to the non-specialist (1,500 words 
maximum); where appropriate, details about the duration of time spent at other sites and a 
rationale for this aspect of the project should also be included; 

9.  signatures of both the faculty and4egn54icd4egn1.157 -7(bl)3(e)9(h)9( a-12(Ru)-11(rv)-7(i)-7(t)-5(i)-7(e p)-12t)-5( t)-5(o)-8(C 
/TT1 1 n2e sT )-5( t)-5(o)- 
/TT1 1 Tf
eHTc -0.004 to
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4. Only proposals from faculty who will return to the College for the following academic year will be 
considered. 

5. Priority will be given to students who have not graduated prior to the start date of the summer 
research collaborative grant award. 

6. This program is available to only those teams that apply to the FDC. 

7.  Teams will be selected by the Associate Dean of the Faculty for Personnel, Development, and 
Diversity and the Program Coordinator following recommendation by the FDC.  

 
CONDITIONS 

1. Other summer commitments that either the student or the faculty member may have must not 
interfere with the demands of this program. Please note that during the grant period students may 
not enroll in summer school since they are expected to commit to the project a minimum of 35 – 40 
hours per week. The collaborative work schedule shall be the priority over all other commitments 
and will be determined in consultation with the faculty mentor. Students will not be supported to 
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SCHUPF SCHOLAR PROGRAM 
Summer 2013 

CLOSING DATE: Friday , February 8 , 2013  

 
PROGRAM 
 
The Schupf Scholar Program will provide funding for Skidmore students to undertake science research, 
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AWARDS 

1. Each faculty participant will be given a stipend of $3,000. 

2. Each student participant will be paid $3,000 and receive free room and board on Skidmore's 
campus for the duration of the ten-week summer portion of the program. Because the program 
emphasizes the sharing of ideas and experiences, students are strongly urged to live on campus. In 
exceptional circumstances, students may be granted permission by the FDC and/or the Associate 
Dean of the Faculty for 
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FORM:   SCHUPF SCHOLAR PROGRAM – APPLICATION COVER PAGE 
http://cms.skidmore.edu/dof/fac_dev/downloads.cfm 
 
 
The Cover Page must be attached to materials submitted by both the student and the faculty 
member.  
 
CRITERIA FOR SELECTION 

1. Each proposal will be judged on the potential for the student to undertake a collaborative research 
project, the scientific merit of the project, its feasibility, the clarity of presentation, and the 
nature of student learning. 

2. Projects will also be judged on the potential and nature of the continued research which is to take 
place in the academic year after the summer program. 

3. Preference will be given to students pursuing projects in STEM disciplines and engaged in 
laboratory or field-based research activities. The Schupf Scholars Program will give special 
attention to female students whose interests and/or research are in the sciences with low female 
representation (e.g., chemistry, mathematics/computer science, geosciences, or physics) or 
students who are doing interdisciplinary science research involving the physical sciences and 
mathematics/computer science.   

4. Because of the expectation of continued research in the academic year following the summer 
program, only proposals from faculty who will return to the College for the following academic 
year will be considered. 

5. This program is available to only those teams that apply to the FDC. 

6. The Associate Dean of the Faculty for Personnel, Development, and Diversity and the Program 
Coordinator following recommendation by the FDC will select teams.  

 
CONDITIONS 
 

1. Other summer commitments that either the student or the faculty member may have must not 
interfere with the demands of this program. Please note that during the grant period students may 
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program expenses need to be submitted to the Office of the DOF/VPAA by May 15.  A Final Report  
must be submitted to the Office of the DOF/VPAA by May 15 of the year following the summer 
research period.  Each faculty member and student must submit one report for each award. Failure 
to file a final report may result in advances being treated as taxable income and will disqualify 
participants from future grant opportunities.  

The Final Report, submitted online, will consist of the following:  

1. An itemized expense form and receipts for expenditures that supported the work of the project.  

2. A brief written summary.  

3. A description of the future educational and professional plans of the student participants, including 
plans for additional research in their junior and senior years.  

4. All materials and/or equipment purchased with the aid of grant funding become the property of 
Skidmore College when the funded project is completed. 

 
DUE:  May 15, 2014 
 
ONLINE FACULTY FINAL REPORT: 
http://cms.skidmore.edu/dof/fac_dev/internal/schupf_faculty_report.cfm 
 
ONLINE STUDENT 



-25- 
 

 
OFFICE OF THE DEAN OF THE FACULTY/VICE PRESIDENT FOR ACADEMIC 
AFFAIRS 
 
INTRODUCTION 
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Faculty should observe the Colleg e’s current travel policies available on -line : 
http://www.skidmore.edu/administration/finserv/Accounts%20Payable/SKIDMORE%20COLLEGE%20TRA
VEL%20POLICY%201204.doc  
 
Please make sure you read the description of the Travel -to -Read and the Travel -to -Represent Program 
policies before submitting your proposal.  
 
Remember that you must make your own travel arrangements following the Skidm ore College Travel 
and Entertainment Policies . 
 
Faculty members are responsible for completing and submitting an Expense Report Form, accompanied by 
receipts for meals, lodging, transportation, and other applicable expenses in order to account for funds 
received in advance or to be reimbursed.  They should include the costs of airline or train tickets, even if 
they had been ordered in advance, and submit the original copy of the receipt for such tickets.  They 
should complete the expense report within 30 days of the trip.   
 
 
 
AD HOC FUNDS PROGRAM 
 
Faculty may apply to the Office of the DOF/VPAA for support from Ad Hoc Funds Program.  These funds 
help to support faculty with a one-semester or full-year sabbatical leave with special research; creative or 
performance opportunities; ideas for curriculum innovations; and other needs which fall beyond the 
boundaries of programs administered by the FDC.   
 
FORM:  ONLINE AD HOC FUNDS APPLICATION 
http://cms.skidmore.edu/dof/fac_dev/internal/adhocapplication.cfm 
 
 
SKIDMORE COLLEGE TRAVEL AND ENTERTAINMENT POLICIES 
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reported as income to the traveler.  Under the accountable plan, travel advances and reimbursement 
of expenses must meet three requirements: 

 
�x They must have paid or incurred deductible expenses while performing services as your employees. 
�x Travelers must provide a statement substantiating the amount, time, use and business purpose of 

expenses within a reasonable amount of time (not to exceed 60 days) after the expenses are 
incurred.  Original detailed receipts must be attach�x 
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�x Automobile Rental  
 

The College's insurance provides for both liability and physical damage for employees who rent 
vehicles while on authorized College business.  The coverage extends for car rentals in the US, 
Canada, Puerto Rico and US territories (therefore please waive the rental agency's insurance 
coverage).  For vehicles rented in a foreign country - the College's international policy covers 
liability only, and therefore, you must secure physical damage coverage from the rental agency.  If 
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The general College policy is not to reimburse for alcoholic beverages.  If incurred, payments for 
alcoholic beverages should be billed separately and paid for by the employee directly and are not 
eligible for reimbursement.  An exception is allowed only in special circumstances for certain 
donor, advancement, and similar purposes, determined in advance by the Cabinet member 
responsible for approving the expense. 
 
Note:  If the cost exceeds the above guidelines - Director or Chair must approve: 
�x 
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SPECIAL GESTURES 
 
�x Gifts  
 

�x 
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�x Project Narrative  
The main body of the proposal should clearly describe what you propose to do and how you 
will carry it out.  This section should include the following components:  

o 





http://cms.skidmore.edu/sponsored_research
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FACULTY RESPONSIBILITIES 

1. People on project development committees are responsible for keeping their colleagues informed 
of their work. 

2. People whose departments are involved in a funding opportunity, but who do not serve on the 
development committee, are responsible for keeping themselves abreast of proposal/project 
developments. “Keeping abreast” includes the responsibility to make one’s voice heard if one is 
unhappy with the direction in which the proposal is moving. 

3. Once a proposal has been funded, faculty members are responsible for supporting the work their 
colleagues have performed in developing/creating the successful project. 

 
ADMINISTRATION RESPONSIBILITIES 

1. Notify all members of involved departments/programs about grant opportunities. 
Notify the community at large, at least via regular communication with Academic Staff, of grants 
the College is pursuing. 

2. Involve representatives from appropriate departments/programs/offices in program/proposal 
development. 

3. Notify/involve faculty committees of grant activities as appropriate. 

Note: The College also has a responsibility to the funding agency to execute a funded grant essentially 
as proposed and in accordance with the terms of the award notice. Program grants naturally undergo a 
certain evolution in the course of their lives. Nevertheless, a successful grant proposal and subsequent 
award is an agreement between the College and the funding agency whereby the agency agrees to fund 
a particular program and the College agrees to carry out that program essentially as proposed. 
Significant alterations to a successful proposal, at least in the short-term, are not normally possible 
and typically require the prior consent of the funding entity. Discussions of possible changes, including 
extensions, should be held as far as possible in advance with the Director of Foundation and Corporate 
Relations or the Director of the Office of Sponsored Research in the case of federal or state funded 
activities. 

 
 
 
 
 
 
 
 
 
 
 
 
 
Revision Date 081210 
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ADDITIONAL FACULTY OPPORTUNITIES THROUGH THE DEAN’S OFFICE 
 
 
INSTITUTE OF HISTORICAL RESEARCH - UNIVERSITY OF LONDON 
 
Skidmore College through the history department belongs to the Institute of Historical Research.  Situated 
in the heart of Bloomsbury, close to the British Library and other specialist centers of research, the 
institute is an important resource and meeting place for scholars from all over the world.  It contains an 
open-access library and a common room, publishes works of reference, administers a number of research 
projects, and runs courses and conferences. 
 
 
ACADEMIC CAREER NETWORK - ACN 
 
The Academic Career Network comprises several overlapping clusters of academic institutions in 
western New England and eastern, upstate New York.  Through their participation in the Network, 
member institutions can provide faculty partners and spouses with the following: 

1. the ability to post a c.v. and/or resume in a searchable database accessible to prospective 
employers at member schools; 

2. access to members’ employment pages, as well as those of other regional colleges and universities, 
through a password-protected Web site; 

3. notification via e-mail should a position that matches one’s qualifications become available (in 
some cases, such notification would come in advance of a more public posting); 

4. career development seminars and/or events designed to facilitate networking with peers and 
prospective employers. 

 
More information can be obtained at the Network’s Web site: http://acn.fivecolleges.edu 
 
or by contacting Patricia Rubio, Associate Dean of the Faculty for Personnel, Development, and 
Diversity, Office of the Dean of the Faculty and Vice President for Academic Affairs. 
 
 

 
ADDITIONAL FACULTY OPPORTUNITIES THROUGH OFF-CAMPUS STUDY & 
EXCHANGES 
 
Details about each of these programs and the proposal process and deadlines are available on the Office of 
Off-Campus Study & Exchanges (OCSE) Web site: http://cms.skidmore.edu/ocse/faculty/opportunities. 
Proposals and applications should be submitted to the Director of OCSE. 
 
FIRST-YEAR EXPERIENCE IN LONDON  
 
Each fall two faculty members have the opportunity to serve as on-site directors of Skidmore’s First-Year 
Experience in London. Each faculty director teaches a Scribner Seminar, developed for the program and 
specific to London; students take additional Skidmore-specific courses at the IES London Center. Faculty 
interested in serving as the director of Skidmore’s First-Year Experience in London should review the 
program proposal guidelines (available on the OCSE web site) and should notify the Director of Off-Campus 
Study & Exchanges. OCSE typically announces available FYE in London program opportunities two years in 
advance of the program dates (the post is currently filled through fall 2012). Appointments are made after 

http://acn.fivecolleges.edu/
http://cms.skidmore.edu/ocse/faculty/opportunities
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consultation and review by the Director of OCSE, the Director of the First-Year Experience, the Office of 
the Dean of the Faculty, and the appropriate department Chair(s). 
  
PARIS FALL SEMINAR 
 
One faculty member has the opportunity to direct a program in Paris during each fall semester. The Paris 
Fall Seminar is aimed at students with little or no French language background. The Seminar Director 
teaches two courses in his/her discipline that use Paris as a backdrop, are taught in English, and are 
developed specifically for the program. Students take two additional courses, one in language and one in 
culture. All courses are taught at the Skidmore program center. Faculty interested in serving as the  
Seminar Director of the Paris Fall Seminar program should review the program proposal guidelines 
(available on the OCSE Web site) and should notify the Director of Off-Campus Study & Exchanges. OCSE 
typically announces available Paris Fall Seminar opportunities two years in advance of the program dates 
(the post is currently filled through fall 2012). Appointments are made after consultation and review by 
the Director of OCSE, the Office of the Dean of the Faculty, the Resident Director of the Skidmore in Paris 
program, and the appropriate department Chair(s). 
 
FACULTY-LED TRAVEL SEMINARS 
 
A limited number of faculty-led travel seminars take place each year during the winter, spring, and 
summer breaks.  Opportunities can be stand-alone programs or can be linked to a semester-long on-
campus course.  Faculty interested in delivering an off-campus travel seminar should review the program 
proposal guidelines (available on the OCSE Web site) and should notify the Director of Off-Campus Study & 
Exchanges. OCSE typically announces available opportunities two years in advance of the program dates. 
Appointments are made after consultation and review by the Director of OCSE, the Advisory Committee on 
Off-Campus Programs, and the Office of the Dean of the Faculty. 
 
SITE EVALUATION OPPORTUNITIES 
 
The Office of Off-Campus Study & Exchanges offers faculty the opportunity to evaluate Skidmore and non-
Skidmore off-campus programs that are approved by the faculty’s department. OCSE may also be able to 
provide some funding for faculty who will be traveling abroad for other purposes (conference attendance, 
etc.) and who will be willing and able to visit a local program while they are already abroad. Program 
reviews make up part of a comprehensive off-campus program evaluation plan, the goals of which include 
reviewing academic quality of Skidmore’s portfolio of programs. OCSE will announce site evaluation needs 
as they become available.  Academic departments and programs may also suggest sites that merit 
evaluation based on student feedback or the need to address an academic concern. The Advisory 
Committee on Off-Campus Programs 


