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PREAMBLE 
 
The Faculty Handbook describes the rights, rules, and procedures that the Skidmore Faculty has adopted in 
order to govern itself fairly and effectively. These rights, rules, and procedures have evolved over time in 
response to changing circumstances, and continue to do so.  The function of this Handbook is to codify and 
clarify them in their current form. 
 
The Handbook is divided into six parts: 
 

�x Part One specifies faculty rights and responsibilities and has the force of contract.   
 
�x Part Two describes the faculty governance system, including Faculty Meeting by-laws, the function 

and membership of faculty committees, and academic policies.  
 
�x Part Three describes the All-College governance system, including information on All-College 

committees and the Skidmore College Honor Code. 
 
�x Part Four describes benefits extended to the Faculty.  
 
�x Part Five describes the College administration and is primarily informational in nature. 
 
�x Part Six describes the College policy for equal employment opportunity, diversity, and anti-

harassment, and is also primarily informational in nature. 
 
The Faculty Handbook is revised annually by the Faculty Executive Committee (FEC) in consultation with 
other entities as required, and is presented for adoption by the Faculty early in the academic year.  The specific 
procedures for Faculty Handbook revisions are spelled out in Part One, Article XX.  Comments and questions 
about this Handbook should be directed to FEC. 
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PART ONE 
 

FACULTY RIGHTS AND RESPONSIBILITIES  
 
 
I.  THE FACULTY 
 
The Faculty consists of all full- and part-time teaching and library personnel and those in shared appointments holding 
the ranks defined in Part One, Article VI (Appointments to the Faculty), Sections
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IV. ACADEMIC FREEDOM AND TENURE 
 
The Committee on Academic Freedom and Rights (CAFR) and CAPTATC have been recognized by the Board of 
Trustees, the President, and the Faculty as representing the Faculty of Skidmore College in discussions with the 
President, the Dean of the Faculty/Vice President for Academic Affairs, and the corresponding committee of the 
Trustees on matters of common concern and responsibility. On questions of academic freedom and tenure, CAFR and 
CAPTATC represent the Faculty to the President, the Dean of the Faculty/Vice President for Academic Affairs, and 
the Trustees and make recommendations for their consideration. The confidential nature of these discussions is 
respected by all parties taking part.  
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Intellectual Property at Skidmore College2 
 
The following policies apply to ownership of patents and copyrights in works invented or created by members of the 
Skidmore community using College funds, facilities, or other resources.  

 
Definitions 
 

Author is defined as a person who creates a copyrighted work. 
 
Community members are defined to be the President, members of the President’s cabinet, faculty, staff and 
students. 
 
Copyright is defined as a form of protection the law provides to the authors of "original works of authorship: for 
their intellectual works that are "fixed in any tangible medium of expression," both published and unpublished.  
Examples of works which are eligible 
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a newly hired science faculty set up a laboratory does count as routine support because it is regularly provided in 
science departments at this time), grants for endowed chairs, fellowships, and other grants from the Faculty 
Development Committee or other similarly constituted intramural grant committees.  
 
Costly, exceptional, individually dedicated resources are generally not routine support. For instance, if an 
individual faculty member gets one-time money from the budget or the Dean of the Faculty/Vice President for 
Academic Affairs (DOF/VPAA), that money is not routine support unless it is funding that is regularly offered.  
 
Software is defined as any computer or computer-based materials, including but not limited to computer 
pr
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Faculty/Vice President for Academic Affairs, and the President.   The findings of the Review Panel, when approved 
by a majority of its members, shall be binding.   
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and promotion.  An ID program with multiple lines shall have one PPC.  The ID PPC will function separately from a 
Program Steering Committee although membership may overlap. 
 
The ID PPC will consist of the ID Program Director and four to eight tenured and tenure-track faculty in at least the 
third year of consecutive full-time college service and at least the third year of participation in the ID Program. The 
Dean of the Faculty/Vice President for Academic Affairs appoints members to the PPC in consultation with the 
Director and the ID Program Steering Committee.  In cases where a Committee member vacates the position on the 
Committee, a replacement is appointed in the same manner.  Normally the ID Program Director will chair the PPC.  
If the Director is a candidate, however, the Dean of the Faculty/Vice President for Academic Affairs in consultation 
with the PPC shall appoint a tenured faculty member from the committee to serve as Chair. Appointments will be for 
one term of three years or for two or more consecutive terms, with the latter recommended if feasible.  Appointments 
should ensure that membership is representative of the disciplinary diversity and range in academic rank of faculty 
actively teaching in the ID program. The majority of committee faculty should be tenured, if possible, and should have 
prior experience in reappointment and tenure review. 
 
Before initiating a search, the ID PPC shall establish internal procedures to evaluate candidates for reappointment, 
tenure, and promotion according to guidelines specified for Chairs and departments in Faculty Handbook, Part I, 
Articles VII (Rights, Obligations, and Responsibilities of all Faculty) and VIII (Evaluation of Faculty for Continued 
Service and Advancement in Rank).  In support and review of tenure-track faculty appointed to a program, the Director 
shall perform duties normally assumed by a Department Chair as specified in the Articles noted above and in Article 
IX (Leaves of Absence). Exception:  If the Director is the tenure-track candidate, the Chair of the ID PPC shall perform 
the duties referred to above. (Also see Faculty Handbook, Part I, Article XII, Section D [Obligations Pertaining to 
Department Chairs] and Article XIII, Section D [Obligations Pertaining to Program Directors].)  
 
In some considerations for promotion, an ID PPC may need to be reconstituted.  In such cases, before promotion 
consideration of a candidate appointed to an ID Program can begin, the program in consultation with the Dean of the 
Faculty/Vice President for Academic Affairs shall form an ID Program Personnel Committee according to the 
procedures specified above. 
 
C.  Tenure-
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D. Pre-Tenure-Track Appointments 
 
Visiting Lecturer:  Appointments to the position of Visiting Lecturer will be made with the understanding that 
appointees must receive their doctorates or the equivalent terminal degree by October 15 following their second year 
at Skidmore in order to move onto tenure-track lines.  By May 1 in the second year of service, such appointees must 
show evidence that the degree is or will be completed by October 15.  If this condition is met, the department shall 
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Responsibilities], Article VIII [Evaluation of Faculty for Continued Service and Advancement in Rank], 
Section D [Reappointment], number 2).   

 
b.  Artist- or Writer-in-Residence:  An Artist- or Writer-in-Residence is a full-time teaching member of the 

faculty.  The title recognizes achievement, experience, and acclaim.  The appointee may or may not have 
the academic credentials required for appointment at a professorial rank.  Promotions to Senior and to 
Distinguished Artist- or Writer-in-Residence are granted by the Dean of the Faculty/Vice President for 
Academic Affairs upon the recommendation of the department. 

 
c. Visiting Artist- or Writer-in-Residence:  A Visiting A
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the title of Research Fellow for the duration of the grant preparation and implementation.  The title of 
Research Fellow is reserved only for those who are directly involved in external funding activities.  The 
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2. Conscientious fulfillment of academic responsibilities.  
 
3. Concern for the College as a whole as well as for one's individual and departmental interests. 
 
4.  Encouragement of newly appointed members of the Faculty.  

 
C.  Academic Responsibilities 
 

1.  Availability: Faculty members are expected to be available for academic duties during the academic year. 
The year for full-time faculty, excluding certain Department Chairs and Librarians who are on ten-month 
contracts, is the nine-month period from September 1 until May 31 of the following year. Part-time or 
temporary faculty contracts are written for specific time periods.  

 
2. Class Sessions: Faculty members will meet all classes as scheduled by the Office of the Registrar, or make 

suitable arrangements approved in advance by Department Chairs for limited replacement. Other 
responsibilities may include supervision of field work, independent study, and internships.  
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play their role in the stewardship of the human community. These commitments define what it means to be a teacher-
scholar.  
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Just as there is no single mold into which all Skidmore faculty must fit, so there is no single way in which all faculty 
are expected to excel.  Nonetheless, it behooves the college to articulate general criteria identifying areas of 
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It follows that the quality of a faculty member’s contribution to student learning– success as a teacher–is the 
most important criterion for evaluating the performance of teaching faculty.  To receive contract renewal, 
tenure, or promotion, a member of the teaching faculty must provide evidence of sustained success in 
teaching at a level of accomplishment satisfying the applicable standards.  No matter how significant they 
may be, achievements in other areas of faculty work cannot counterbalance ineffective teaching. 
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2.   SCHOLARSHIP: Activities leading to the advancement of knowledge and/or the enhancement of the arts on 

the faculty's part redound favorably on Skidmore as an institution of higher learning. Skidmore expects 
members of the faculty to remain actively engaged–as participants and not just as observers–with the 
continuing conversations and innovations that constitute the lifeblood of an academic career.  Specifically, 
Skidmore expects its faculty to cultivate, over the course of their careers, the scholarly or artistic maturity 
sufficient to define problems and issues in their areas of expertise, which they then engage in their work.  
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knowledgeable peers (as expressed in letters of evaluation), especially regarding such factors as disciplinary 
norms, the importance and value of conducting research with undergraduate students, and the effect of doing 
work with undergraduate students on research productivity, and other relevant conditions within the 
discipline or the Skidmore department or program.  Such advice is particularly important in setting 
expectations for the quantity of scholarly or artistic productivity in different disciplines. 

 
3.  COMMUNITY SERVICE: Service to the college community includes and goes beyond the fulfillment of 

tasks which Skidmore assumes rather than rewards (see Part One [Faculty Rights and Responsibilities], 
Article VII [Rights, Obligations, and Responsibilities of All Faculty]). Service presupposes a sense of 
responsible citizenship, or collegiality, and is essential at a residential liberal arts college. Community service 
expresses the extent of one's commitment to the institution, a commitment that transcends parochial interests.  

 
Participation in faculty and shared governance is especially important, requiring skills and commitment that 
answer the needs of the college. Other common and clear examples of service are contributions that directly 
stimulate the intellectual atmosphere of the college or sustain conditions for stimulating it–arranging field 
trips and symposia, presenting and attending public readings or lectures, sitting on panels, and, on a less 
formal day-to-day basis, exchanging ideas and debating issues of common concern.  Community service also 
includes the various ways one renders service to one’s discipline or profession such as reviewing manuscripts, 
serving as an external reviewer, or holding professional office. Although reappointment, tenure, or promotion 
should not be considered as a reward for administrative or committee work, the skills, counsel, or vision so 
demonstrated may answer real needs. These and other special aptitudes or achievements will strengthen a 
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�x Service to the college.  Faculty participate in governance by attending college assemblies and 

Faculty Meetings, as well as meetings of their departments or programs.  Faculty can serve the 
college as a whole by taking on formal responsibilities such as serving on governance committees, 
task forces or work groups, or taking on administrative duties, such as chairing a department, 
directing a program, or assuming some other administrative post.  Service includes informal 
activities such as assisting at Admissions events, directing a student research symposium, 
performing or speaking at an alumni event or at an event on campus, or advising student 
organizations.  Faculty may also serve the college by undertaking activities with external groups in 
Saratoga Springs and beyond that increase the visibility of the college or otherwise advance the 
College’s mission.  

 
�x Service to the academic profession.  This area of professional service includes, but is not limited to, 

holding office or some other position of responsibility in a state, regional, or national 
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classroom instruction; and  (6) planning, implementing, and managing services and programs which support 
the library's mission. 

 
2.  Artists- and Writers-in-Residence 
 
 Decisions to reappoint or promote Artists- and Writers-in-Residence are based on their credentials in three 

areas:  performance as teachers, achievement as artists/scholars, and contributions to the welfare of the 
college community beyond the classroom. 

 
3.  Instructors 
 
 The c
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a. Third Year 
 

i.  An appointee will be evaluated in the third year according to department or program procedures. 
The Department 



2017-20182018-2019 
 





2017-20182018-2019 
 FACULTY HANDBOOK  
 

-123-  

4.  Reappointment of Instructors 
 
During the third year of service, Instructors will be 
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and 5 and department or program procedures, and shall inform the Associate Dean of the Faculty (faculty 
affairs) of its decision before May 31 of that year. 
 

b. Should the department decide not to renew the contract, by June 15 of the appointee’s first year in the case 
of two-year contracts, and of the second year in the case of three-year contracts, the Dean of the Faculty/Vice 
President for Academic Affairs shall remind appointees not regarded as candidates for reappointment that 
their service will terminate at the end of the term under contract. 
 

c. If the appointee believes that the decision against reappointment was made in violation of academic freedom 
and rights or was procedurally inadequate, CAFR, under petition of the appointee, will review the allegations 
and report their findings regarding the allegations to the Dean of the Faculty/Vice President for Academic 
Affairs. 
 

d. If the appointee believes that the decision against reappointment was based on inadequate consideration of 
the standards for continued service, the Associate Dean of the Faculty (faculty affairs) may review the 
evaluation. 

 
e. In either (a) or (b), the result of a finding in favor of the appointee will be to return to the department for 

reconsideration. 
 

f. If the department and the Associate Dean of the Faculty (faculty affairs) differ, the Dean of the Faculty/Vice 
President for Academic Affairs will convene an ad hoc group, consisting of the Chairs of the other 
departments with Teaching Professors and full-time Lecturers, who will provide an additional perspective.  
The Dean of the Faculty/Vice President for Academic Affairs makes the final decision.  
 

g. If the Dean of the Faculty/Vice President for Academic Affairs’ decision is negative, the Dean of the 
Faculty/Vice P
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This option is available whether or not any type of leave is involved. 
 
The maximum number of tenure clock extensions permitted per faculty member is two one-year 
extensions, regardless of the circumstances, during the probationary period. 
 
Childbirth or adoption: 
An eligible untenured faculty member may elect to have the tenure clock delayed for one year for a birth 
or adoption of a child occurring within the probationary period. The request must be made in writing to 
the Associate Dean of the Faculty (faculty affairs) within one calendar year of the time of the birth or 
adoption event and in any case no later than May 15 prior to the semester in which the tenure review is 
scheduled to occur. Upon receipt of the written request, the Associate Dean of the Faculty (faculty 
affairs) will automatically grant the extension. If the faculty member subsequently elects not to delay the 
tenure clock, the faculty member must inform the Associate Dean of the Faculty (faculty affairs) no later 
than May 15 prior to the semester in which the tenure review is scheduled to occur. 
 
Personal hardship: 
An eligible untenured faculty member may request to have the tenure clock delayed for one year when 
a personal hardship such as excessive responsibilities for elder or dependent care, personal illness or 
injury, or some other critical life situation significantly impedes the faculty member’s progress toward 
achieving tenure. Requests for delay of tenure consideration of this type shall be submitted in writing to 
the 
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iv.  For tenure-track faculty appointments that are 100 percent in ID programs, CAPTATC will secure 
information concerning a candidate in an ID program from all members of the ID Program 
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iv.  The Chair, in the letter of evaluation for the candidate, shall clearly state the procedures employed 
in reaching a departmental recommendation. The Chair shall clearly state whether the department 
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for Continued Service and Advancement in Rank), Section A (Tenure-Track Faculty), and Section E. 
(Tenure) number 3 (Eligibility).  The Chair of the academic department to which the Dean of the 
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7.  Appeal of Negative Tenure Decisions   
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c. For the rank of Professor, the appropriate terminal degree (or its professional equivalent) normally is 
required. Promotion to this rank shall be granted to faculty who have shown evidence of continuing high-
quality teaching (or, in the case of Library faculty, librarianship) as well as sustained and significant 
creative or scholarly growth; and significant involvement in the affairs of the college. 

 
To merit promotion, a faculty member must present evidence documenting having met relevant standards in 
three areas: teaching, scholarship, and service.  In promotion, the teacher-scholar model remains the primary 
focus.  Yet, having made a life-long commitment to faculty members in their tenuring, it is the college 
expectation that, with promotion to Associate Professor, and more so with promotion to Full Professor, senior 
faculty are in a position to take on an increasingly significant share of the responsibilities for service.  There 
is, then, an expected trajectory of service from untenured faculty, whose service is expected to be relatively 
modest, to Full Professors, who are expected to be the sustaining pillars of college service.  
 
More precisely, a candidate for promotion to Full Professor must demonstrate the following: 

 
�x sustained high-quality teaching across the range of assigned courses so as to show mastery of the 

craft of teaching in the candidate’s areas of competence.  As accomplished teachers, Full Professors 
are expected to excel in their own classes and, as reflective practitioners of the craft, should also be 
able to serve as a teaching resource for other faculty.  Full Professors are expected to remain 
committed to their own continuing development as teachers. 

 
�x a record of sustained and significant engagement with the candidate’s discipline(s), continued 

development as a scholar or artist, and evidence of success in completing some substantial aspect(s) 
of research or artistic agenda beyond the candidate’s 
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affairs) shall indicate the consultation procedures employed within the department when 
recommending a promotion.   

 
iii. By March 15, the Dean of the Faculty/Vice President for Academic Affairs shall provide 

Department Chairs with a list of faculty in their departments who have been at the rank of Associate 
Professor for seven years or more.  The Dean of the Faculty/Vice President for Academic Affairs 
shall provide CAPT with a list of all faculty who have been at the rank of Associate Professor for 
seven years or more.  All Chairs shall assess eligibility of Associate Professors at least every two 
years after they have served seven years in rank. 

 
iv.iii. In the case of a promotion candidate appointed 100 percent to an ID program, the ID 

Program Director shall perform those functions normally assumed by a Department Chair, and 
faculty on the ID PPC shall be consulted and shall write letters.  All these letters shall be forwarded 
to CAPTPC. 

 
v.iv. For proportional tenure-track faculty appointments that are shared between two departments, a 

department and an ID program or two ID programs, CAPTPC will secure information concerning a 
candidate from all members of the ID Program Personnel Committee(s) and from all faculty in the 
department(s) involved.  T(t)-17.2 (y)2APT
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(4) a cover sheet showing courses taught, sabbatical leaves, and any course releases over the 
previous six years. 

 
(5) service credentials presented within the context of the broad statements about service in 

Part One (Faculty Rights and Responsibilities), Article VIII (Evaluation 
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 All tenured full-time members of the Faculty (and Library faculty and Artists-in-Residence who have been 

reappointed) who have served Skidmore College full-time for six consecutive years are eligible to apply.  
 

a.  
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i. Major changes in objectives after the leave has been granted must be reported and may be made 
only by agreement with the Dean of the Faculty/Vice President for Academic Affairs. Petition for 
such change must be made in writing.  

 
ii. Upon completion of the leave, a final report shall be sent to the Dean of the Faculty/Vice President 

for Academic Affairs and the Chair of the dep
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C. Leaves of Absence Without Pay 
 

1. Requests for leaves of absence without pay should be sent to the Dean of the Faculty/Vice President for 
Academic Affairs. Leaves of absence, other than sabbatical leaves, are granted by the Dean of the 
Faculty/Vice President for Academic Affairs upon recommendation of the Department Chair concerned. 
Leaves of absence without pay of up to one full year may count towards tenure at the option of the individual 
if so stated in the letter granting such leave. 

 
2.  If an alternate arrangement has not been made with some outside supporting organization, the College 

continues to make a contribution, based only on salary actually paid during the leave, to the Pension Plan, as 
well as its usual contribution to the Disability Plan and the Medical Insurance Plan for a faculty member who 
is on an approved leave of absence, etc. 

 
X. RESIGNATIONS 
 
A.  Faculty holding two- or three-year appointments who wish to resign should give written notice to the Dean of the 

Faculty/Vice President for Academic Affairs no later than April 1. 
 
B. Faculty with tenure who wish to resign have a professional obligation to notify the Dean o61 0 Td
( )o.1 (d)-4.1 (e )2.3 ( f)12.1 (y)F.7 (r)ulty/Vice
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B. Note on Confidentiality 
 
To the extent possible, all those involved in the procedures that follow will endeavor to maintain the confidentiality 
of all parties involved.  Information about the complaint is therefore provided only to those individuals within the 
College who have a need to know that information in order to investigate and/or resolve the complaint.   
 
Nevertheless, the College cannot guarantee absolute confidentiality.  In order to ensure compliance with College 
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D. Appeal against Sanctions Other than Dismissal  
 
If the faculty member believes that academic freedom and rights have been violated, or that a formal sanction is based 
on insufficient evidence or is too severe, the faculty member may appeal in writing, within 15 work days of receipt of 
the Associate Dean of the Faculty (faculty affairs)’s letter regarding sanctions.  Failure to appeal within the time limits 
stated in this section, unless such time limits are extended as provided in section I below, shall make final the decision 
against which the appeal is sought. 
 

1.  For appeals based on an alleged violation of academic freedom and/or rights, the faculty member may appeal 
to CAFR.  CAFR will follow its operating code and will have 20 work days to convey its recommendation 
to the President. 

or 
 
2.   For appeals based on insufficiency of evidence or excessive severity, the faculty member may appeal to the 

Faculty Advisory Board (FAB).  For the procedure to be followed, see section E below. 
 
If a faculty member is unsure as to which path of appeal to take, the faculty member may call for a meeting with the 
Associate Dean of the Faculty (faculty affairs) and the chairs of both CAFR and FAB to make that determination. 
 
The sanction(s) will not be applied until the appeal process is completed.  If a sanction involves suspension and if the 
Dean of the Faculty/Vice President for Academic Affairs in consultation with the Associate Dean of the Faculty 
(faculty affairs) and others, finds good cause that the faculty member’s continued presence on campus constitutes a 
threat to the safety of the faculty member or to others, or substantially and unreasonably impairs the ability of other 
community members to carry out their responsibilities, the faculty member may be suspended immediately.  Unless 
legal considerations prohibit, pay and benefits will continue until the matter is resolved.   
 
E.  Procedures of the FAB and the Grievance Panel (GP) in Cases Involving Sanctions Other than Dismissal 
 
If the faculty member appeals a sanction on the grounds that it is based on insufficient evidence or is too severe, the 
faculty member will appeal in writing to the chair of the FAB (for description of the FAB, see Part Two, Article II, 
F(2)(m).  The FAB will be convened by the FAB chair, and the three members of the GP will be selected from the 
FAB as follows:  all three must be tenured members of the Faculty; the Associate Dean of the Faculty (faculty affairs) 
will select one panelist; the faculty member will select one panelist; and the FAB will select the third panelist.  A 
panelist may not come from the same department or program as the faculty member (where “program” is understood 
as a unit whose members regularly engage with one another); any panelist with a conflict of interest may not serve.  
In addition, the faculty member and the Associate Dean of the Faculty (faculty affairs) may each make one request 
that the FAB chair select a replacement.  The GP will select a chair from among its membership. 
 
The Associate Dean of the Faculty (faculty affairs) 
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F. Dismissal of a Faculty Member 

The appointment of any faculty member, including that of a member in a non-tenure-track appointment, shall not be 
terminated except for cause and after investigation as provided for in this section of the Handbook.  For the purposes 
of this policy, non-renewal of the appointment of a faculty member in a tenure-track appointment is governed by the 
procedures in Part One, Article VIII, of this Handbook and is not to be construed as dismissal for cause.  For the 
purposes of this policy, non-renewal of the appointment of a faculty member in a non-tenure-track appointment is not 
to be construed as dismissal for cause and may not be appealed.  
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B. Procedures for Appointment 
 

1. Appointment of a Department Chair is made by the Dean of the Faculty/Vice President for Academic Affairs 
in consultation with the members of the department concerned.  

 
2. Appointments to the Chair are for one year and are renewable; four to eight years is the normal length of 

service. A Chair (tenured or untenured) may not be removed as Chair during the course of an academic year 
except for cause. 

 
C. Procedures for Review 
 

1. 
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the Faculty/Vice President for Academic Affairs; the Chair's personal teaching load is reduced in proportion 
to administrative responsibilities. The Chair renders guidance and assistance to faculty in every way possible. 
The Chair keeps untenured faculty apprised of their progress through the tenure system through annual letters 
of evaluation. Each year, non-tenured faculty meet with their respective Chairs to discuss the contents of 
their annual letters of evaluation. Tenured members of the department at the rank of Associate Processor 
shall normally be evaluated every three years on a schedule determined by the Chair and coordinated with 
the individual's and the department's sabbatical cycle; tenured members of the department at the rank of 
Professor shall normally be evaluated every six years on a schedule determined by the Chair and coordinated 
with the individual’s and the department’s sabbatical cycle. The Dean of the Faculty/Vice President for 
Academic Affairs shall keep a record of tenured faculty members' evaluation cycles, and remind Department 
Chairs when evaluations are due. The annual letters of evaluation shall be transmitted to the individuals 
concerned and a copy will be sent to the Dean of the Faculty/Vice President for Academic Affairs' office no 
later than August 31 following that academic year.  These evaluations are to be kept on file in the individual's 
department and in the Dean of the Faculty/Vice President for Academic Affairs' office.  Only the individual, 
the Chair, and the Dean of the Faculty/Vice President for Academic Affairs may have access to these 
evaluations. 
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C. Procedures for Review 
 

1. Program Directors shall be reviewed by the Dean of the Faculty/Vice President for Academic Affairs once 
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and procedures. The Director is responsible for keeping the catalogue description of the program current and 
accurate and for the annual program report to the Dean of the Faculty/Vice President for Academic Affairs. 

 
5.  Support: The Director, in consultation with the Dean of the Faculty/Vice President for Academic Affairs and 

the appropriate Department Chair, if relevant, shall make necessary budgetary provisions for teaching aids 
such as films, records, slides, videotapes, software, etc., for duplicating equipment, for field trips, and for 
proper secretarial and student assistance.  

 
E.  Procedures for Evaluation of Directors Tenure-Track or Tenured to a Department 
 

1. If the candidate is tenure-track or tenured to a department, the Department Chair shall take into account the 
candidate's contributions to the program in writing the annual (or in the case of tenured faculty, tri-annual) 
letter of evaluation.  (For candidates tenure-track to a program, see Part One [Faculty Rights and 
Responsibilities], Article VI [Appointments to the Faculty], Section B [Fully Dedicated Tenure-Track Lines 
in ID Programs]). 

 
2.  In all personnel decisions, the Department Chair shall consult in writing the faculty who have been active in 

the program during the last two years to gather evidence on the performance of the candidate in the following 
areas: teaching, scholarly, professional or creative activity, community service. 

 
3.  In the case of programs with personnel committees, such as Gender Studies, the Department Chair shall 
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to the Board of Trustees with a recommendation for final action. The revision will then be adopted if both the 
President and the Trustees give approval. Revisions to Parts Five and Six will be adopted once the office being 
described and FEC have agreed upon the revision. Revisions to Part Three should be agreed upon by the 
Institutional Policy and Planning Committee (IPPC), 
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PART TWO  

 
FACULTY GOVERNANCE  
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Article II.  The Presiding Officer 
 
A.  The President shall preside over the Faculty Meeting. In the absence of the President, the presiding 

officer will be in successive order 
 

1.  The Dean of the Faculty/Vice President for Academic Affairs; 
2.  The Chairperson of the Faculty Executive Committee; 
3.  A member of the Faculty selected by the Faculty Meeting. 
 

B.  The President shall appoint a parliamentarian from the Faculty who will advise the Chair at all meetings 
on questions of procedure.  The parliamentarian will also serve as a resource for faculty to consult on 
parliamentary questions.  The parliamentarian has no authority to make rulings or to enforce them. 

 
 
Article III.  The Agenda and Minutes 
 
A. Agenda 
 

1.  Faculty members should notify either the Dean of the Faculty/Vice President for Academic Affairs 
or the Chair of FEC of items they wish included on the agenda by Monday in the week of a Faculty 
Meeting.  The Chair of FEC will convey agenda items to the Office of the Dean of the Faculty/Vice 
President for Academic Affairs by 9:00 a.m. on Tuesday.  The Dean of the Faculty/Vice President 
for Academic Affairs and FEC will work together on constructing the agenda.  

 
2.  The agenda shall be distributed to the Faculty by the Wednesday in the week of a Faculty Meeting. 
 
3.  The order of the agenda may be changed by the presiding officer, subject to challenge by a majority 

vote of the Faculty Meeting. 
 

B.  Minutes 
 

1. The Dean of the Faculty/Vice President for Academic Affairs shall appoint a note-taker for the 
Faculty Meeting. 

 
2.   The Dean of the Faculty/Vice President for Academic Affairs is responsible for distributing minutes 

of all official meetings to all members no later than one week in advance of every meeting. 
 
3.   Approval of the minutes shall normally be the first item on the agenda. 

 
 
Article IV.  Quorum 
 
A.  A quorum shall be necessary for  
 

1.  votes on matters of policy (see Article VII, A);  
2.  votes to suspend the rules; 
3.  votes to go into executive session (see Article VII, B); 
4.  votes to amend the by-laws. 

 
B.  The quorum shall be 75 members. 
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Notes: 
 
1.   Every motion in this column has the effect of suspending some rule or established right of deliberative 

assemblies and therefore requires a two-thirds vote, unless a special rule to the contrary is adopted. 
 
2.   Undebatable if made when another question is before the assembly. 
 
3.   An Amendment may be either 1.  By "adding"; or 2.  By "striking out" words or paragraphs; or 3.  By 

"striking out certain words and inserting others"; or 4.  By "substituting" a different motion on the same 
subject; or 5.  By "dividing the question
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II. COMMITTEES OF THE FACULTY 
 
A. Voting Rights and Eligibility: Only full-time members of the teaching or library faculty (including those 

on phased employment) eligible to vote at Faculty Meetings (see Part One [Faculty Rights and 
Responsibilities], Article XIX [Faculty Governance]) may vote for, or serve as, faculty representatives 
on elective or appointed committees; administrators with faculty status are not eligible. Voting members 
of the Faculty who are on leave of absence may vote in faculty committee elections, but are not expected 
to serve on committees while on leave. It is understood that ballots for committee elections will be 
distributed only through normal College channels and that deadlines for return of ballots will not be 
extended for faculty on leave. The faculty members of the following committees are nominated and 
elected by the Faculty:  FEC, IPPC, CAPTATC, PC, CEPP, Curriculum, Tenure Review Board, CAFR, 
Periclean Honors Forum Council, Faculty Development, Master of Arts in Liberal Studies, Athletic 
Council, and FAB.  Faculty representatives on appointive committees of the Faculty are appointed by 
FEC from those indicating a willingness to serve; FEC also participates in the appointment of faculty 
representatives to various all-College committees.   

 
There is also a Committee of Committees composed of the faculty members of CAFR, CAPTATC, PC, 
CEPP, FEC, Curriculum Committee, FDC, IPPC, and any current ad hoc committees whose presence 
FEC believes would be helpful to the committee.  FEC convenes the Committee of Committees twice a 
year, or at the request of the faculty members of any constituent committee. 
 
Replacements on an elected committee for longer than an academic year will normally be chosen by 
special election.  Replacements for an academic year or less than an academic year will normally be 
appointed by FEC from the list of runners-up in the most recent election.  Replacements on appointive 
committees will be made by FEC from among those willing to serve. 

  
B. Election Schedule.  Elections normally shall be scheduled following the Operating Code of FEC.  FEC 

shall publish its calendar annually at the beginning of the Fall semester. 
 
C. Committee Chairs.  Members of committees are requested to elect Chairs by the end of each academic 

year for the following year and to inform the Chair of FEC and the Dean of the Faculty/Vice President 
for Academic Affairs of the results of these elections.  

 
D. Operating Code and Minutes.  Each committee is expected to keep on file an operating code and to 

provide new members and FEC with a copy.  All committees keep complete minutes, including records 
of actions taken. 

 
E. Annual Reports.  A copy of the committee's annual report is to be sent to the Chair of FEC and to the 

Dean of the Faculty/Vice President for Academic Affairs at the end of the academic year.  In addition, 
the reports of elected committees are to be sent to the Faculty as a whole. 

 
F. Faculty Governance Structure. 
 

1. The Service Cycle 
 
Skidmore faculty is expected to participate in the faculty governance committees whose functions are 
the ultimate responsibility of the faculty (i.e., tenure, promotion, curriculum, academic standards, and 
academic freedom). These committees of the faculty are currently listed in Part Two, Section II, F(2)(a-
o). The Service Cycle establishes a rotation structure primarily for service on these committees and on 
the IPPC. For all-college committees, ad hoc committees, working groups, task forces, or student 
government committees, FEC will appoint faculty from the ad hoc pool according to their preference. 
The ad hoc pool is constituted by faculty who are in their service cycle but not serving on a committee 
and by junior faculty in their second or third year.  
 
The cycle establishes a college-wide seven-year rotation cycle for faculty governance service. Faculty 
will rotate in and out of service based on a governance service cycle that reflects their individual 
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sabbatical cycles: three years in, four years out. Each faculty member can choose any three consecutive 
ye
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ongoing issues and any problems in committee operations.  FEC is then required to inform the 
Faculty at large of the issues raised by the Committee of Committees. 
 
Finally, FEC posts Board of Trustee Meeting minutes on its web page.  (In addition, CAPTATC, 
PC, and CAFR, and 
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Membership: 
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op.  GRIEVANCE PANEL (GP)—Appointed 

 
Fun
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If the faculty member rejects the recommendation of the Dean of the Faculty/Vice President for Academic 
Affairs, Associate Dean of the Faculty (student academic affairs), and the appropriate department chair or 
program director, to change the final failing grade to a passing grade or to Satisfactory, the Dean of the 
Faculty/Vice President for Academic Affairs, with the Associate Dean of the Faculty (student academic 
affairs), may submit a petition to change the grade to the CAS for consideration. Only the faculty 
representatives on CAS have the authority to change the final failing grade to Satisfactory, and only following 
a vote where the majority of those faculty representatives on CAS approves the change.  
 
A student's failure to meet time limits will result in denial of the student's appeal.  
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completed forms before they are shown to the faculty member concerned, 
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regularly existing safety policies and consider new policies designed to minimize unsafe acts, 
eliminate or control hazards, and stimulate efforts to create and maintain interest in safety. 
 
Membership: Two faculty members, one student member, one support staff member, one member 
of Local 200DUPSEU Local 1222, all appointed by the President and serving staggered three-year 
terms; the College physician; the Manager of Employment and Training; the Dean of the 
Faculty/Vice President for Academic Affairs or her/his designee; and the Business Manager (Chair). 
 

 
II. THE HONOR SYSTEM 
 
A. The Contract 
 

1 The Skidmore Honor System was established at the request of the student body in 1921. Each 
student, in accepting admission to Skidmore College, agrees to the following contract with the 
College:  

 
I hereby accept membership in the Skidmore College community and, with full realization of 
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PART FIVE  
 

THE ADMINISTRATION  
 
I. THE PRESIDENT 
 
A. The Office of the President 
 
The President is the executive head of the College with general administrative responsibility for all its 
activities and affairs.   
 
The President shall be elected by a majority vote of the Board of Trustees and continues in office at the 
pleasure of the Board.  The President serves as an ex-officio member of the Board and of all standing 
committees of the Board. 
 
Official communication with the Board from the Faculty, officers, and members of the College shall be 
presented through the President. At each regular meeting of the Board, the President shall make a report on 
the condition of the College.  The President shall make recommendations to the Board, through the Academic 
Affairs Committee, with respect to the granting of promotions, tenure, and sabbaticals to members of the 
Faculty and through the Executive Committee with respect to the engagement of senior members of the 
administrative staff.  
 
The annual budget and statement of plans for the administration of the College shall be presented by the 
President to the Board for final decision at the Annual Meeting. 
 
In the temporary absence of the President, the Dean of the Faculty/Vice President for Academic Affairs is 
authorized to act on the President's behalf; however, at the discretion of the President, those responsibilities 
may be delegated to another senior administrator.  In the case of the President's prolonged absence – whether 
through incapacity, resignation, death, or other cause – the Board, or its Executive Committee, may delegate 
the College's executive powers and responsibilities to a person or persons as it sees fit, pending the President's 
return or the election of a new President. 
 
B. President's Cabinet 
 
The President's Cabinet constitutes the President's administrative council and meets regularly to advise the 
President on major issues of policy, planning, and operation.  The Cabinet consists of those senior members 
of the Administration who report directly to the President (the Dean of the Faculty/Vice President for 
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As Treasurer, he/she is responsible for the monies, securities, and other assets under rules prescribed by the 
Trustees and shall report at all regular meetings of the Board on the current status of the finances. 
 
III. THE COLLYER VICE PRESIDENT FOR ADVANCEMENT 
 
The Collyer Vice President for Advancement is elected by the Board upon the nomination of the President 
and is the chief officer under the President for Development, Communications, and Alumni Affairs. The Vice 
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The Dean of the Faculty/Vice President for Academic Affairs initiates and supervises the evaluation of 
Department Chairs, and generally assists them in the performance of their duties. The Dean of the 
Faculty/Vice President for Academic Affairs also assists Chairs and Directors in the development of teaching 
and scholarly effectiveness in the Faculty and in maintaining orderly departmental governance and a spirit of 
professional cooperation.  The Dean of the Faculty/Vice President for Academic Affairs works with the 
Committee on Educational Policies and Planning, and other appropriate bodies, on educational matters. 
 
B. Academic Staff 
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committee for a particular officer shall not have access to previous reviews of that Officer. However, 
the Officer being reviewed may choose to share parts or all of the summary report with others. 

 
Changes in Procedure 
 
Changes in these procedures must be agreed upon by CAPTATC and the President. 
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III. SUMMARY STATEMENTS OF POLICY 
 
A. Policy on Equal Employment Opportunity  
 
Skidmore College affirms that its community members have the right to be free from acts of unlawful 
discrimination. The following statement of policy on equal employment opportunity affirms Skidmore 
College'



2017-182018-19 FACULTY HANDBOOK  
 

-603-  

by our fundamental educational values – leading our students to develop robust cognitive abilities, enhanced 
critical and intercultural skills, and an appreciation of their individual and social responsibilities as citizens 
of the world.  Meeting these objectives is crucial to our achieving new levels of excellence. 
 
C.  Policies on Accessibility and Accommodations 
 
Skidmore College is committed to supporting accessibility, with respect to both physical access and other 
forms of access, to all programs on campus.   
 

Accessibility and Accommodations Policy 
 
In accordance with applicable federal8 and state laws protecting qualified individuals with documented 
disabilities, Skidmore College will reasonably accommodate such individuals (except in the rare case 
when doing so would create an undue hardship for Skidmore College).  

 
Any student with a disability who requires accommodations to function effectively in residential or academic 
life on campus should contact the Coordinator for Students with Disabilities to disclose the condition and to 
request accommodations.  Any faculty member with a disability who requires accommodations to perform 
duties effectively should contact the department chair, the Dean of the Faculty/Vice President for Academic 
Affairs, the Dean of Special Programs (DSP), or the Assistant Director for Employment, Compliance,  and 
Workforce Diversity (ADEWD).  Any staff member or administrator with a disability who requires 
accommodations to perform duties effectively should contact the supervisor or the ADEWD. 
 
D. Policy on Anti-Harassment   
 
Skidmore College affirms that its community members (faculty, staff, administration, and students) have the 
right to be free from acts of harassment (based on the protected characteristics of an employee or student) 
that constitute unlawful, offensive, and hostile behavior. Such acts include (but are not limited to) sexual or 
racial harassment. In general, such harassment may consist of (but is not limited to) words, signs, jokes, 
pranks, acts of intimidation, or acts of stalking and interpersonal violence that unreasonably interfere with an 
individual's work or educational pursuits or that create a hostile, offensive, or intimidating work or learning 
environment.  By College policy, all members of the Skidmore community are prohibited from engaging in 
any such acts of harassment.  Applicable federal and state laws also prohibit harassment in the workplace. 
The complete statement of College policy may be found in the "Anti-Harassment Policy" statement, Article 
VI. 
 
To read Skidmore College's "Anti-Harassment Policy" statement in its entirety, please visit the Skidmore 
website at http://www.skidmore.edu/hr/eeo_diversity/index.php. 
 
E. Policy on Retaliation  
 
Skidmore College prohibits any and all retaliation against any person who opposes a discriminatory practice, makes a 
good faith report of harassment or discrimination or who participates or cooperates in any investigation 
arising from such a report. Any individual who retaliates against a person opposing a discriminatory practice, 
making a good faith report of harassment or discrimination, or cooperating or participating in such an 
investigation will be disciplined, up to and including separation from the College. (See also Article VIII, 
Section B.) 
 

                                                           
 
8 http://www.eeoc.gov/policy/laws.html 
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F. Policy on Consensual Sexual Relationships Involving Students  
 
As an academic community, Skidmore College stands by principles of fairness, equal opportunity, and non-
discrimination.  These principles take on special meaning in the relationship between students and members 
of the faculty or others in an advising or evaluative relationship.  Specifically, all students have the right to 
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cases, or in the case of other extenuating circumstances, a full search may not be desirable, and 
the ADEWD will give careful consideration to requests for search waiver. 

 
c.  In academic searches, the ADEWD, in collaboration with the Associate Dean of the Faculty 

(faculty affairs), DSP, or the Dean of the Faculty/Vice President for Academic Affairs, as 
appropriate, reviews the position description and all components of the search plan proposed 
by the hiring department or office before approving a search.   

 
d.  Human Resources maintains and updates lists of recruitment resources for both academic and 

nonacademic searches. 
 
e.  
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The fact that someone did not intend to harass another individual may not constitute an adequate defense in 
response to a complaint of harassment.  Regardless of intent, the characteristics, context, and effect of the 
behavior that determine whether the behavior constitutes harassment.  In addition, a faculty member, 
employee, or stu
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that a student complaint be filed with the appropriate agency within 180 days and faculty/employee 
complaints be filed within 300 days; New York State law requires that an administrative complaint be filed 
within one year. 
 
Confidentiality.  To the extent possible, those handling complaints will endeavor to maintain the 
confidentiality of all parties involved in the informal and formal process.  This confidentiality extends to 
those seeking assistance, to those filing a complaint, to respondents, and to those serving as witnesses; 
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The College's complaint process, for the purpose of meeting required deadlines, begins once the ADEWD 
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�x ask questions of the complainant or respondent; 
�x review the complete complaint file and all associated documents;  
�x receive a copy of the complete complaint file. 

 
Depending on the nature of the complaint, mediation may be offered.  If the complainant accepts this approach, 
the respondent will be encouraged to participate in the mediation process.  If the parties agree to a resolution, 
it will be documented in an agreement.  Both parties will be given a copy of the agreement, and a copy will 
be retained with the complaint file by the ADEWD. 
 
D. Formal Complaint Procedures 
 
The ADEWD will notify the complainant and the respondent in writing when the informal process is 
concluded.  If no resolution/agreement is reached during the informal stage of the complaint as outlined above, 
the complainant will have the right to submit a formal written complaint within 10 days to the ADEWD. The 
formal complaint must be signed and should be delivered (return receipt requested) to: Human Resources, 
Barrett Center, Skidmore College, Attn: ADEWD, 815 North Broadway, Saratoga Springs, NY 12866. Under 
certain circumstances, however, the College may be required to continue its investigation, even in the absence 
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Administration and Director of Human Resources (in the case of staff) will provide replacements as needed.  
Any such replacements will receive training appropriate to the complaint. 
   
F. Investigation 
 
All information gathered during the informal process will continue to be used in the formal process. The 
ADEWD will provide the respondent with a copy of the formal complaint as submitted by the complainant 
within three work days10 of receipt of the complaint. The ADEWD also will provide a letter to the respondent, 
outlining the investigation process and clarifying the respondent's rights as well as the College's expectation 
of full cooperation. During the formal process, all witnesses identified by the complainant and respondent will 
be interviewed, if the ADEWD and the Advisory Panel (AP) determine that they may offer relevant facts.  All 
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I.  Disposition of Complaint  
 
Once the written summary, findings, and conclusions have been reviewed with the appropriate official, the 
ADEWD will have a final interview with the complainant within three work days after the administrative 
review. During this interview, the ADEWD will share the summary, findings, and conclusions and issue a 
letter. The letter will only address the facts that were gathered and state whether any violation of the College's 
policies was found.  
  
Within three 
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discrimination.  Expected cooperation includes providing full and honest disclosure of known facts, 
providing oral or written testimony, and providing letters, e-mails, voice messages, notebooks, gifts or other 
evidence in any such proceeding.  Finally, cooperation includes the expectation that all parties to a complaint, 
inquiry, or investigation will maintain the confidentiality of the process and not attempt to influence any 
other party to the process. 
 
B.  Extension of Time Periods. 
 
If circumstances warrant or if legally required, the College reserves the right to extend any time periods 
identified in this policy. 
 
C. Retaliatory Actions 
 
Applicable law and College policy prohibit retaliation against any person reporting or thought to have 
reported harassment or discrimination.  Retaliation is also prohibited against any person who is a witness or 
otherwise involved in a harassment or discrimination proceeding.  Retaliation against any person shall be 
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PART SEVEN 
 

INDEX  

A 

Absence from assigned classes, 112 
Academic advising, 112 
Academic freedom. See Committee on Academic 

Freedom and Rights, Tenure 
Academic Freedom, 101, 601 
Academic Freedom and Tenure, 102 
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Proceeds, 103 
Professional accomplishment, 116 
Professional Incompetence:, 138 
Professional Misconduct, 138 
Professor, 132 
Promotion, 131–35 

artists-in-residence, 135 
librarian ranks, 134 
professorial ranks, 131 
Senior Lecturer, 110 
teaching associates, 135 
writers-in-residence, 135 

Promotions Committee, 211 

R 

Reappointment 
artists-in-residence, 122 
Full-time Lecturers, 123 
instructors, 123 
librarians, 121–22 
professorial ranks, 113–21 
Teaching Professors, 123 

Registrar 
designated as member of the faculty, 148 

Reimbursements for professional activities, 148 
Reporting Suspected Harassment and Discrimination, 

610 
Research Associate, 110 
Retaliatory Actions, 617 
Retirement, 403 

defined, 403 
Early Retirement, 404 
retirement plan, 403 

Review of senior administrative officers, 505–7 

S 

Sabbatical leaves of absence 
application procedures, 136 
criteria for evaluating proposals, 137 
eligibility, 135 
reporting required, 136 
salaries, 137 
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appointment, 109 
category of faculty, 110 
evaluative criteria, 119 

faculty governance, 148 
promotion, 135 
visiting, 110 

A 

Absence from assigned classes, 113 
Academic advising, 113 
Academic freedom. See Committee on Academic 

Freedom and Rights, Tenure 
Academic Freedom, 101, 601, 602 
Academic Freedom and Tenure, 102 
Academic policies 

class attendance, 217 
examinations, 217 
grading, 217–19 
student evaluations, 219–20 

Academic Policies. See Faculty Obligations 
Academic Staff, 503 
Academic year, 112 
Accessibility and Accommodations Policy, 603 
Ad hoc committees, 216 
ADEWD, 607 
Advisory Panel, 615 
All-College student evaluations, 220 
anti-harassment, 601 
anti-harassment policy, 602 
Appeals, 616 
Appointments 

endowed chairs, 111 
Non-tenure track, 109 
pre-tenure-track, 109 
tenure-track, 107–8 

Appointments and Promotions Committee 
reappointment of librarians, 123 

Appointments and Tenure Committee 
reappointment to professorial ranks, 114–22 

Appointments and Tenure Committee, 211 
Artists-in-Residence 

appointment, 109 
category of faculty, 110 
evaluative criteria, 120 
faculty governance, 152 
promotion, 137 
reappointment, 123–24 
sabbatical leave, 138–40 
visiting, 110 

Assistant Librarian, 137 
Assistant Professor, 134 
Associate Dean of Student Affairs 

designated as member of the faculty, 152 
Associate Dean of the Faculty 

designated as member of the faculty, 152 
Associate Librarian, 137 
ATC. See Appointments and Tenure Committee 
Athletic Council, 214 
Attendance at college functions, 113 
Attendance at meetings, 113 
Author, 103 

B 

Benefits. See Flexible benefits plan 
Board of Appeals, 301 

C 

CAFR. See Committee on Academic Freedom and 
Rights 

CEPP. See Committee on Educational Policies and 
Planning 

Class Attendance, 217 
College committees, 301–2 

preamble, 301 
specific committees, 301 

Committee on Academic Freedom and Rights, 102, 212 
confidentiality of conversations with President, Dean 

of the Faculty/Vice President for Academic Affairs, 
and trustees, 102 

faculty rights, 112 
student evaluations, 112 

Committee on Academic Standing, 215 
Committee on Appointments, Promotion, and Tenure 

operating code for Tenure Appeal Committee, 133 
tenure, 126–33 

Appointments and Tenure Committee 
confidentiality of conversations with President, Dean 

of the Faculty/Vice President for Academic Affairs, 
and trustees, 102 

Promotions Committee 
appointment of faculty to endowed chairs, 111 

Appointments and Tenure Committee 
review of senior administrative officers, 506 

Committee on Educational Policies and Planning, 212 
establishing or eliminating department, 150 

Committees of the faculty, 209 
ad hoc committees, 216 
annual reports, 209 
chairs of, 209 
Committee of Committees, 209 
election schedule, 209 
operating code and minutes, 209 
other committees, 217 
specific committees, 209–15 
voting rights and eligibility, 209 

Committees of the Faculty 
replacements of members, 209 

Community members, 103 
Community Service, 118 
Complaints Of Harassment Or Discrimination Against 

Faculty Members, 610 
consensual sexual relationships, 604 
Copyright, 103, 104 
Criteria for continued service 

artists- and writers-in-Residence, 120 
library faculty, 119 
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Diversity and Affirmative Action 
policy implementation, 602 
sexual harassment, 603 
statement of policy, 602 

Diversity in Hiring 
Strategic Considerations:, 603 

diversity policy, 602 
Diversity Policy, 602 
Domestic Partners Benefits, 401 

E 

Eligibility to vote, 152, 202 
Employee Handbook, 610 
Endowed chairs, 111 
equal employment opportunity, 601, 602 
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artists-in-residence, 137 
librarian ranks, 137 
professorial ranks, 134 
Senior Lecturer, 111 
teaching associates, 138 
writers-in-residence, 137 

Promotions Committee, 212 

R 

Reappointment 
artists-in-residence, 123–24 
Full-time Lecturers, 125 
instructors, 124 
librarians, 123 
professorial ranks, 114–22 
Teaching Professors, 125 

Registrar 
designated as member of the faculty, 152 

Reimbursements for professional activities, 152 
Reporting Suspected Harassment and Discrimination, 

611 
Research Associate, 111 
Retaliatory Actions, 617 
Retirement, 403 

defined, 403 
Early Retirement, 404 
retirement plan, 403 

Review of senior administrative officers, 505–7 

S 

Sabbatical leaves of absence 
application procedures, 139 
criteria for evaluating proposals, 140 
eligibility, 138 
reporting required, 139 
salaries, 140 

Sabbatical Leaves of Absence, 138–40 
Safety in the Workplace Committee, 303 
Scholarship, 117 
Senior Artists-in-Residence, 137 
Senior Associate Director of Admissions 

designated as member of the faculty, 152 
Senior Instructor, 138 
Senior Lecturer 

category of faculty, 111 
Senior Writer-in-Residence, 137 
Sexual harassment, 609 
Sexual Harassment 

Policy, 607 
Sexual Harassment Defined, 608 
Skidmore College Mission Statement, 602 
Software, 104 
Sponsored Project Agreement, 104 
Sponsored Project Agreements, 105, 106 
Student evaluations, 112, 113 

all-college, 220 
departmental, 220 

Student Evaluations, 219–20 

Student Handbook, 610 
Submitting grades, 113 

T 

Teaching criteria, 115 
Teaching Professor, 110 
Teaching Professors, 109 
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A 

Absence from assigned classes, 112 
Academic advising, 112 
Academic freedom. See Committee on Academic 

Freedom and Rights, Tenure 
Academic Freedom, 101, 601 
Academic Freedom and Tenure, 102 
Academic policies 

class attendance, 217 
examinations, 216–17 
grading, 217–19 
student evaluations, 219–20 

Academic Policies. See Faculty Obligations 
Academic Staff, 503 
Academic year, 112 
Accessibility and Accommodations Policy, 603 
Ad hoc committees, 216 
ADEWD, 606, 607 
Advisory Panel, 614 
All-College student evaluations, 219 
anti-harassment, 601 
anti-harassment policy, 601 
Appeals, 616 
Appointments 

endowed chairs, 111 
Non-tenure track, 109 
pre-tenure-track, 109 
tenure-track, 107 

Appointments and Tenure Committee, 211 
Artists-in-Residence 

appointment, 109 
category of faculty, 110 
evaluative criteria, 119 
faculty governance, 148 
promotion, 135 
reappointment, 122 
sabbatical leave, 136–37 
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E 
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violations, 303–4 
Honors Council, 213 

I 

Informal Complaint Resolution, 613 
Institutional Animal Care and Use Committee, 302 
Institutional Pol (o)-13
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A 

Absence from assigned classes, 112 
Academic advising, 112 
Academic freedom. See Committee on Academic 

Freedom and Rights, Tenure 
Academic Freedom, 101, 601 
Academic Freedom and Tenure, 102 
Academic policies 

class attendance, 217 
examinations, 216–17 
grading, 217–19 
student evaluations, 219–20 

Academic Policies. See Faculty Obligations 
Academic Staff, 503 
Academic year, 112 
Accessibility and Accommodations Policy, 603 
Ad hoc committees, 216 
ADEWD, 606, 607 
Advisory Panel, 614 
All-College student eva 76.44 0.3 Tw ( )Tj8 c9 (o 0 Tw 58)5 (i)18.4 (t)-8.4 (y)27.1 ( )-13.7 (a)-2.3 (n)27 (d )-13.7 (A599D 187
/T2c</MCID 
.004 Tw 6.24 0 Td
[(,)17617-m)11 Tw 0.32 0 Td
[
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designated as member of the faculty, 148 
Dean of Special Programs, 504 

designated as member of the faculty, 148 
Dean of Students and Vice President for Student Affairs, 

503–5 
designated as member of the faculty, 148 

Dean of the Faculty/Vice Preside
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E 

Eligibility to vote, 148, 202 
Employee Handbook, 610 
Endowed chairs, 111 
equal employment opportunity, 601, 602 
Equal Employment Opportunity, 601, 605 
Equal Employment Opportunity and Diversity, 605 
Equal Employment Opportunity law, 605 
Equal Employment Opportunity laws, 601 
Equal Employment Opportunity Policy, 602 
equal opportunity, 601, 604 
Equal Opportunity 

policy implementation, 602 
sexual harassment, 602–3 
statement of policy, 602 

Establishment or Elimination of a Minor, 148 
Examinations, 216–17 

F 

Faculty 
absence from assigned classes, 112 
academic advising, 112 
academic responsibilities, 112 
academic year, 112 
academic year defined, 112 
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violations, 303–4 
Honors Council, 213 

I 

Informal Complaint Resolution, 613 
Institutional Animal Care and Use Committee, 302 
Institutional Policy and Planning Committee, 301 
Institutional Works, 103 
Institutionally Commissioned Work, 103 
Instructor 
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R 

Reappointment 
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A 

Absence from assigned classes, 112 
Academic advising, 112 
Academic freedom. See Committee on Academic 

Freedom and Rights, Tenure 
Academic Freedom, 101, 601 
Academic Freedom and Tenure, 102 
Academic policies 

class attendance, 216 
examinations, 216 
grading, 216–18 
student evaluations, 218–19 

Academic Policies. See Faculty Obligations 
Academic Staff, 503 
Academic year, 112 
Accessibility and Accommodations Policy, 603 
Ad hoc committees, 215 
ADEWD, 606, 607 
Advisory Panel, 614 
All-College student evaluations, 218–19 
anti-harassment, 601 
anti-harassment policy, 601 
Appeals, 616 
Appointments 

endowed chairs, 111 
Non-tenure track, 109 
pre-tenure-track, 109 
tenure-track, 107 

Artists-in-Residence 
appointment, 109 
category of faculty, 110 
evaluative criteria, 119 
faculty governance, 148 
promotion, 134 
reappointment, 122 
sabbatical leave, 135–37 
visiting, 110 

Assistant Librarian, 134 
Assistant Professor, 131 
Associate Dean of Student Affairs 
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R 

Reappointment 
artists-in-residence, 122 
Full-time Lecturers, 124 
instructors, 123 
librarians, 121–22 
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