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�7�K�H��Manage Activities �X�W�L�O�L�W�\���H�Q�D�E�O�H�V���I�D�F�X�O�W�\���W�R���N�H�H�S���W�U�D�F�N���R�I���W�H�D�F�K�L�Q�J�����V�F�K�R�O�D�U�V�K�L�S���U�H�V�H�D�U�F�K����
�D�Q�G���V�H�U�Y�L�F�H���D�F�W�L�Y�L�W�L�H�V����

�1�R�W�H�����&�O�L�F�N�L�Q�J���R�Q���������������������������������������������������������������������������������������������������������������������D�W���W�K�H���W�R�S���R�I���W�K�H���0�D�Q�D�J�H���$�F�W�L�Y�L�W�L�H�V���S�D�J�H��
�K�D�V���D�G�G�L�W�L�R�Q�D�O���K�H�O�S�I�X�O���L�Q�I�R�U�P�D�W�L�R�Q���E�H�\�R�Q�G���Z�K�D�W���L�V���S�U�R�Y�L�G�H�G���L�Q���W�K�L�V���8�V�H�U���*�X�L�G�H��

�:�K�H�Q���\�R�X���I�L�U�V�W���Y�L�V�L�W���W�K�H��Manage Activities �S�D�J�H�����L�W�¶�V���U�H�F�R�P�P�H�Q�G�H�G���W�K�D�W���\�R�X���V�S�H�Q�G���D���I�H�Z��
�P�L�Q�X�W�H�V���O�R�R�N�L�Q�J���W�K�U�R�X�J�K���W�K�H���V�F�U�H�H�Q�V���D�F�F�H�V�V�L�E�O�H���I�U�R�P���L�W�����7�R���D�F�F�H�V�V���D���V�F�U�H�H�Q�����F�O�L�F�N���L�W�V���Q�D�P�H�����7�K�H��
�U�H�V�X�O�W�L�Q�J���V�X�P�P�D�U�\���V�F�U�H�H�Q���G�L�V�S�O�D�\�V���U�H�F�R�U�G�V���W�K�D�W���D�U�H���V�W�R�U�H�G���I�R�U���W�K�D�W���V�F�U�H�H�Q����



�� ��

�0�D�Q�D�J�L�Q�J���'�D�W�D��

�7�K�H�U�H���D�U�H���V�H�Y�H�U�D�O���D�F�W�L�R�Q�V���\�R�X���F�D�Q���W�D�N�H���I�U�R�P���D���V�X�P�P�D�U�\���V�F�U�H�H�Q�����D�O�W�K�R�X�J�K���Q�R�W���D�O�O���R�I���W�K�H�V�H��
�D�F�W�L�R�Q�V���Z�L�O�O���D�O�Z�D�\�V���E�H���D�Y�D�L�O�D�E�O�H���R�Q���H�Y�H�U�\���V�F�U�H�H�Q����

To  add  a new  record,  �V�H�O�H�F�W���W�K�H�� ���E�X�W�W�R�Q����

To import items in bulk, �V�H�O�H�F�W���W�K�H�������E�X�W�W�R�Q�����D�Y�D�L�O�D�E�O�H���R�Q�O�\���I�R�U���W�K�H��
�3�X�E�O�L�F�D�W�L�R�Q�V���V�F�U�H�H�Q������

To  edit  or view a record,  �F�O�L�F�N���D�Q�\�Z�K�H�U�H���L�Q���W�K�H���U�H�F�R�U�G���U�R�Z���R�Q���W�K�H���V�X�P�P�D�U�\���V�F�U�H�H�Q����

Note: Your �:�D�W�H�U�P�D�U�N���)�D�F�X�O�W�\���6�X�F�F�H�V�V Administrator has added certain records to the system
for you. Some of these records can be viewed, but cannot be edited or deleted.  An          ��icon 
identifies these records. If revisions are needed to the records which have been entered on your 

behalf, please contact dmhelp@skidmore.edu.

���Q�H�[�W���W�R���W�K�H���L�W�H�P���D�Q�G���W�K�H�Q���V�H�O�H�F�W���W�K�H��To delete a record, �V�H�O�H�F�W���W�K�H���F�K�H�F�N�E�R�[������������
�E�X�W�W�R�Q���O�R�F�D�W�H�G���D�W���W�K�H���W�R�S���R�I���W�K�H���S�D�J�H��

To  copy  a record,  �V�H�O�H�F�W���W�K�H���F�K�H�F�N�E�R�[�� �Q�H�[�W���W�R���W�K�H���L�W�H�P���D�Q�G���W�K�H�Q���V�H�O�H�F�W���W�K�H

���E�X�W�W�R�Q���O�R�F�D�W�H�G���D�W���W�K�H���W�R�S���U�L�J�K�W���R�I���W�K�H���V�F�U�H�H�Q����

To  search for key words on a screen, �X�V�H���W�K�H���V�H�D�U�F�K���E�D�U���D�W���W�K�H���W�R�S���R�I���W�K�H���V�F�U�H�H�Q����

To  go back to  the previous screen, �F�O�L�F�N���R�Q���W�K�H���F�K�H�Y�U�R�Q���E�X�W�W�R�Q���Q�H�[�W���W�R���W�K�H���S�D�J�H���W�L�W�O�H����

Note:�� �:�D�W�H�U�P�D�U�N���)�D�F�X�O�W�\���6�X�F�F�H�V�V���U�X�Q�V���U�H�S�R�U�W�V���E�D�V�H�G���R�Q���G�D�W�H���U�D�Q�J�H�V����Therefore, it is very
important that the data you enter into each screen has a date associated with it�� ���L�Q��
�P�R�V�W���F�D�V�H�V���D�W���O�H�D�V�W���D���0�R�Q�W�K���D�Q�G���<�H�D�U�������2�W�K�H�U�Z�L�V�H���W�K�H���G�D�W�D���Z�L�O�O���Q�R�W���E�H���S�L�F�N�H�G���X�S���E�\���:�D�W�H�U�P�D�U�N��
�)�D�F�X�O�W�\���6�X�F�F�H�V�V���Z�K�H�Q���U�X�Q�Q�L�Q�J���\�R�X�U���U�H�S�R�U�W��

mailto:dmhelp@skidmore.edu


����

�,�,�,���+�H�O�S�I�X�O���)�H�D�W�X�U�H�V���D�Q�G���7�L�S�V
�7�K�L�V���V�H�F�W�L�R�Q���S�U�R�Y�L�G�H�V���D�Q���L�Q�W�U�R�G�X�F�W�L�R�Q���W�R���V�R�P�H���R�I���:�D�W�H�U�P�D�U�N���)�D�F�X�O�W�\���6�X�F�F�H�V�V�
���D�G�Y�D�Q�F�H�G��
�I�H�D�W�X�U�H�V���Z�K�L�F�K���F�D�Q���J�U�H�D�W�O�\���H�[�S�H�G�L�W�H���W�K�H���S�U�R�F�H�V�V���R�I���H�Q�W�H�U�L�Q�J���\�R�X�U���D�F�W�L�Y�L�W�L�H�V����

���$�G�G�L�Q�J���D���1�H�Z���5�H�F�R�U�G��

�,�Q���H�D�F�K���V�F�U�H�H�Q���\�R�X���Z�L�O�O���



������



1�� 

If the co-contributor i s a faculty member at Skidmore, you may select his/her name from the 
�³�6�H�O�H�F�W���R�U���W�\�S�H���D���Q�D�P�H�´���G�U�R�S-down list on the left:  

Skidmore students and no n -Skidmore faculty will not appear in the drop-down 
list. If the co-contributor is a student or is not a faculty member at Skidmore, type the name of 
the individual and his/her organization in the fields: 



������

Note: �:�D�W�H�U�P�D�U�N���)�D�F�X�O�W�\���6�X�F�F�H�V�V is a relational database. For example, if multiple
Skidmore users authored an article, the first user to enter the citation �L�V���F�R�Q�V�L�G�H�U�H�G���W�K�H��
�³�R�Z�Q�H�U�´���R�I���W�K�H���U�H�F�R�U�G����When a user enters the citation, the record will be associated with ALL 
of the collaborating authors. �,�I���\�R�X���V�H�H���D���U�H�F�R�U�G���W�K�D�W���V�D�\�V�����³�(�Q�W�H�U�H�G���%�\�����)�D�F�X�O�W�\���1�D�P�H���´��then 
a co-contributor has already created the record. Please do not create a duplicate 
record. If any of the information entered by your co-contributor is incorrect, please work 
with that individual to correct it.  

Changing Contributor Order 

For records with more than one contributor, you can easily change the contributing order 
using the ��������������������������������������������������icon��on the far right side of the page���D�Q�G���V�H�O�H�F�W�L�Q�J��



������

�,�P�S�R�U�W�L�Q�J���3�X�E�O�L�F�D�W�L�R�Q�V��

�7�K�H�U�H���D�U�H���W�Z�R���Z�D�\�V���I�R�U���\�R�X���W�R���L�P�S�R�U�W���\�R�X�U���S�X�E�O�L�F�D�W�L�R�Q�V���I�U�R�P���R�W�K�H�U���G�D�W�D�E�D�V�H�V�����)�U�R�P��Manage 
Activities �����F�O�L�F�N���R�Q��Publications �X�Q�G�H�U���W�K�H���6�F�K�R�O�D�U�V�K�L�S���5�H�V�H�D�U�F�K���F�D�W�H�J�R�U�\�����)�U�R�P���W�K�H�U�H�����F�O�L�F�N���R�Q��
�W�K�H��Import  �E�X�W�W�R�Q����

�<�R�X���Z�L�O�O���W�K�H�Q���E�H���J�L�Y�H�Q���W�Z�R���G�L�I�I�H�U�H�Q�W���R�S�W�L�R�Q�V���I�R�U���L�P�S�R�U�W�L�Q�J���L�W�H�P�V�����,�P�S�R�U�W���I�U�R�P���D���%�L�E�7�H�;���I�L�O�H���R�U���,�P�S�R�U�W��
�I�U�R�P���D���7�K�L�U�G���3�D�U�W�\��

Option A: Import from a BibTeX file��

�8�V�L�Q�J���W�K�H���%�L�E�7�H�;���,�P�S�R�U�W���I�H�D�W�X�U�H���Z�L�W�K�L�Q���:�D�W�H�U�P�D�U�N���)�D�F�X�O�W�\���6�X�F�F�H�V�V�����\�R�X���F�D�Q���L�P�S�R�U�W���F�L�W�D�W�L�R�Q�V
�W�K�D�W���D�U�H���D�O�U�H�D�G�\���V�W�R�U�H�G���L�Q���D�Q�R�W�K�H�U���V�R�I�W�Z�D�U�H���V�\�V�W�H�P���V�X�F�K���D�V���D���U�H�I�H�U�H�Q�F�H���P�D�Q�D�J�H�U���R�U���G�D�W�D�E�D�V�H��
���H���J�������(�Q�G�1�R�W�H�����*�R�R�J�O�H���6�F�K�R�O�D�U�����0�H�Q�G�H�O�H�\�����5�H�I�:�R�U�N�V�����6�F�R�S�X�V�����:�H�E���R�I���6�F�L�H�Q�F�H�����D�Q�G���=�R�W�H�U�R����
�&�O�L�F�N���K�H�U�H���I�R�U���D���V�W�H�S���E�\���V�W�H�S���J�X�L�G�H�����K�W�W�S�������Z�Z�Z���G�L�J�L�W�D�O�P�H�D�V�X�U�H�V���F�R�P���D�F�W�L�Y�L�W�\���L�Q�V�L�J�K�W���G�R�F�V��
�E�L�E�W�H�[���K�W�P�O 

Option B: Import from Third Party��

�8�V�L�Q�J���W�K�H���,�P�S�R�U�W���I�U�R�P���7�K�L�U�G���3�D�U�W�\���I�H�D�W�X�U�H�����\�R�X���F�D�Q���S�X�O�O���\�R�X�U���F�L�W�D�W�L�R�Q�V���L�Q�W�R���:�D�W�H�U�P�D�U�N��
�)�D�F�X�O�W�\���6�X�F�F�H�V�V���G�L�U�H�F�W�O�\���I�U�R�P���3�X�E�0�H�G�����&�U�R�V�V�U�H�I���R�U���:�H�E���R�I���6�F�L�H�Q�F�H���Z�L�W�K�R�X�W���I�L�U�V�W���V�D�Y�L�Q�J���W�K�H�P
�L�Q�W�R���D���%�L�E�7�H�;���I�L�O�H�����&�O�L�F�N���R�Q�H���R�I���W�K�H���E�H�O�R�Z���O�L�Q�N�V���I�R�U���D���V�W�H�S���E�\���V�W�H�S���J�X�L�G�H������

�3�X�E�0�H�G�����K�W�W�S�V�������Z�Z�Z���G�L�J�L�W�D�O�P�H�D�V�X�U�H�V���F�R�P���D�F�W�L�Y�L�W�\���L�Q�V�L�J�K�W���G�R�F�V���S�X�E�P�H�G���K�W�P�O

�&�U�R�V�V�U�H�I�����K�W�W�S�V�������Z�Z�Z���G�L�J�L�W�D�O�P�H�D�V�X�U�H�V���F�R�P���D�F�W�L�Y�L�W�\���L�Q�V�L�J�K�W���G�R�F�V���F�U�R�V�V�U�H�I���K�W�P�O

�:�H�E���R�I���6�F�L�H�Q�F�H�����K�W�W�S�V�������Z�Z�Z���G�L�J�L�W�D�O�P�H�D�V�X�U�H�V���F�R�P���D�F�W�L�Y�L�W�\���L�Q�V�L�J�K�W���G�R�F�V���Z�R�V���K�W�P�O

Note�����:�K�H�Q���L�P�S�R�U�W�L�Q�J���I�U�R�P���3�X�E�0�H�G�����&�U�R�V�V�U�H�I�����R�U���:�H�E���R�I���6�F�L�H�Q�F�H�����W�K�H���D�X�W�R�P�D�W�L�F���V�H�D�U�F�K���P�D�\��
�U�H�W�X�U�Q���L�W�H�P�V���W�K�D�W���D�U�H���I�U�R�P���V�EP� �Q�E�P�H�G�� �U�H�V�H�D�U�F�K�H�U�`���L��p�0 �D�G� �W�Sp�0 �À�R�‚�U�� �R�¢�Q�����W�Sp�0 �U�H�V�R�ü�Y�H��

�W�K�Å�`�����P�D�N�H�� �V�X�U�H���W�Sp�0 �&�O�L�F�N���W�K�H�� �F�K�H�F�N�U�R�µ�H�V�� �Q�‚�µ�W���W�S�� only ep�p�°�€�0 �V�F�K�R�ü�D�U�O�\�� �W�K�D�W�� �À�R�‚���K�D�Y�H��

http://www.digitalmeasures.com/activity-insight/docs/bibtex.html
https://www.digitalmeasures.com/activity-insight/docs/pubmed.html
https://www.digitalmeasures.com/activity-insight/docs/pubmed.html
https://www.digitalmeasures.com/activity-insight/docs/crossref.html
https://www.digitalmeasures.com/activity-insight/docs/wos.html
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�$�F�W�L�Y�L�W�\���&�D�W�H�J�R�U�L�H�V��

Manage Activities ���F�R�Q�W�D�L�Q�V���I�L�Y�H���F�D�W�H�J�R�U�L�H�V���X�V�H�G���W�R���U�H�S�R�U�W���I�D�F�X�O�W�\���D�F�W�L�Y�L�W�L�H�V�����Z�K�L�F�K���D�U�H���H�[�S�O�D�L�Q�H�G
�E�U�L�H�I�O�\���E�H�O�R�Z���� �)�R�U���\�R�X�U���F�R�Q�Y�H�Q�L�H�Q�F�H�����D���P�R�U�H���G�H�W�D�L�O�H�G���W�D�E�O�H���R�I��Common  Activities and Entry 
Locations  �L�V���D�S�S�H�Q�G�H�G���W�R���W�K�L�V���J�X�L�G�H����

�x �7�K�H��General Information �F�D�W�H�J�R�U�\���L�V���Z�K�H�U�H���\�R�X���F�D�Q���H�Q�W�H�U���\�R�X�U���S�H�U�V�R�Q�D�O���D�Q�G���F�R�Q�W�D�F�W
�L�Q�I�R�U�P�D�W�L�R�Q�����O�H�D�Y�H���V�W�D�W�X�V�����F�R�X�U�V�H���U�H�O�H�D�V�H�V�����H�G�X�F�D�W�L�R�Q�D�O���D�Q�G���Z�R�U�N���K�L�V�W�R�U�\�����D�G�P�L�Q�L�V�W�U�D�W�L�Y�H
�D�V�V�L�J�Q�P�H�Q�W�V�����K�R�Q�R�U�V���D�Q�G���D�Z�D�U�G�V�����F�H�U�W�L�I�L�F�D�W�L�R�Q�V�����D�Q�G���S�U�R�I�H�V�V�L�R�Q�D�O���P�H�P�E�H�U�V�K�L�S�V��

�x �7�K�H��Teaching �F�D�W�H�J�R�U�\���F�R�Q�W�D�L�Q�V���L�Q�I�R�U�P�D�W�L�R�Q���D�E�R�X�W���V�F�K�H�G�X�O�H�G���W�H�D�F�K�L�Q�J�����D�F�D�G�H�P�L�F
�D�G�Y�L�V�L�Q�J�����W�H�D�F�K�L�Q�J���L�Q�Q�R�Y�D�W�L�R�Q���D�Q�G���F�X�U�U�L�F�X�O�X�P���G�H�Y�H�O�R�S�P�H�Q�W�����D�Q�G���R�W�K�H�U���D�F�W�L�Y�L�W�L�H�V���W�K�D�W
�G�L�U�H�F�W�O�\���L�P�S�D�F�W���V�W�X�G�H�Q�W���O�H�D�U�Q�L�Q�J��

�x �7�K�H���/�L�E�U�D�U�L�D�Q�V�K�L�S���F�D�W�H�J�R�U�\���L�V���I�R�U���H�Q�W�H�U�L�Q�J���L�Q�I�R�U�P�D�W�L�R�Q���V�S�H�F�L�I�L�F���W�R���6�N�L�G�P�R�U�H���O�L�E�U�D�U�L�D�Q�V��

�x �7�K�H��Scholarshi p/Research �F�D�W�H�J�R�U�\���L�V���Z�K�H�U�H���\�R�X���F�D�Q���H�Q�W�H�U���L�Q�I�R�U�P�D�W�L�R�Q���D�E�R�X�W���J�U�D�Q�W�V��
�S�X�E�O�L�F�D�W�L�R�Q�V�����H�[�K�L�E�L�W�V�����S�U�H�V�H�Q�W�D�W�L�R�Q�V�����D�Q�G���R�W�K�H�U���V�F�K�R�O�D�U�O�\���D�Q�G���S�U�R�I�H�V�V�L�R�Q�D�O���D�F�W�L�Y�L�W�L�H�V��

�x �7�K�H��Service �F�D�W�H�J�R�U�\���L�V���Z�K�H�U�H���\�R�X���F�D�Q���H�Q�W�H�U���L�Q�I�R�U�P�D�W�L�R�Q���D�E�R�X�W���\�R�X�U���V�H�U�Y�L�F�H���D�W
�6�N�L�G�P�R�U�H�����E�R�W�K���D�W���W�K�H���G�H�S�D�U�W�P�H�Q�W���D�Q�G���F�R�O�O�H�J�H���O�H�Y�H�O�����V�H�U�Y�L�F�H���I�R�U���S�U�R�I�H�V�V�L�R�Q�D�O
�R�U�J�D�Q�L�]�D�W�L�R�Q�V���D�Q�G���F�R�P�P�L�W�W�H�H�V���R�X�W�V�L�G�H���6�N�L�G�P�R�U�H�����D�Q�G���V�H�U�Y�L�F�H���W�R���W�K�H���F�R�P�P�X�Q�L�W�\��

�$���V�L�[�W�K���F�D�W�H�J�R�U�\����Reflection���� �L�V���Z�K�H�U�H���\�R�X���F�D�Q���O�L�V�W���\�R�X�U���P�R�V�W���L�P�S�R�U�W�D�Q�W���D�F�K�L�H�Y�H�P�H�Q�W�V���G�X�U�L�Q�J��
�W�K�H���D�F�D�G�H�P�L�F���\�H�D�U���D�Q�G���W�Z�R���R�U���W�K�U�H�H���S�U�R�I�H�V�V�L�R�Q�D�O���J�R�D�O�V���\�R�X���K�D�Y�H���I�R�U���W�K�H���X�S�F�R�P�L�Q�J���D�F�D�G�H�P�L�F��
�\�H�D�U�����L�Q�F�O�X�G�L�Q�J���D�F�W�L�Y�L�W�L�H�V���S�U�R�P�R�W�L�Q�J���G�L�Y�H�U�V�L�W�\�����H�T�X�L�W�\���D�Q�G���L�Q�F�O�X�V�L�R�Q���L�Q���W�H�D�F�K�L�Q�J�����V�F�K�R�O�D�U�V�K�L�S���R�U��
�V�H�U�Y�L�F�H�������D�V���Z�H�O�O���D�V���K�R�Z���&�2�9�,�'���������K�D�V���L�P�S�D�F�W�H�G���\�R�X�U���W�H�D�F�K�L�Q�J�����V�F�K�R�O�D�U�V�K�L�S���D�Q�G���V�H�U�Y�L�F�H��

�7�K�L�Q�J�V���W�R���5�H�P�H�P�E�H�U���:�K�H�Q���:�R�U�N�L�Q�J���L�Q���:�D�W�H�U�P�D�U�N���)�D�F�X�O�W�\���6�X�F�F�H�V�V

�x �:�D�W�H�U�P�D�U�N���)�D�F�X�O�W�\���6�X�F�F�H�V�V���U�X�Q�V���U�H�S�R�U�W�V���E�D�V�H�G���R�Q���G�D�W�H���U�D�Q�J�H�V����Therefore, it is very
important that the data you enter into each screen has a date associated
with it ���L�Q���P�R�V�W���F�D�V�H�V���D�W���O�H�D�V�W���D���0�R�Q�W�K���D�Q�G���<�H�D�U��. �2�W�K�H�U�Z�L�V�H���W�K�H���G�D�W�D���Z�L�O�O���Q�R�W���E�H���S�L�F�N�H�G
�X�S���E�\���:�D�W�H�U�P�D�U�N���)�D�F�X�O�W�\���6�X�F�F�H�V�V���Z�K�H�Q���U�X�Q�Q�L�Q�J���\�R�X�U���U�H�S�R�U�W��

�x �:�D�W�H�U�P�D�U�N���)�D�F�X�O�W�\���6�X�F�F�H�V�V���Z�R�U�N�V���E�H�V�W���Z�K�H�Q���X�V�L�Q�J���*�R�R�J�O�H���&�K�U�R�P�H���R�U���0�R�]�L�O�O�D���)�L�U�H�I�R�[��

�x �:�D�W�H�U�P�D�U�N���)�D�F�X�O�W�\���6�X�F�F�H�V�V���G�R�H�V���Q�R�W���D�X�W�R�P�D�W�L�F�D�O�O�\���V�D�Y�H���\�R�X�U���H�Q�W�U�L�H�V�����<�R�X���P�X�V�W���F�O�L�F�N
�³�6�D�Y�H�´���W�R��ensure all of the information you entered is retained.

�x �'�D�W�D���I�L�H�O�G�V���L�Q���W�K�H���Y�D�U�L�R�X�V���V�F�U�H�H�Q�V���V�K�R�X�O�G���E�H���F�R�P�S�O�H�W�H�G���L�I���W�K�H�\���D�U�H���D�S�S�O�L�F�D�E�O�H���W�R���\�R�X���D�Q�G
�\�R�X���Z�D�Q�W���W�K�H�P���L�Q�F�O�X�G�H�G���L�Q���\�R�X�U���U�H�S�R�U�W�����,�I���\�R�X���D�U�H���Q�R�W���F�R�P�I�R�U�W�D�E�O�H���V�K�D�U�L�Q�J���F�H�U�W�D�L�Q
�L�Q�I�R�U�P�D�W�L�R�Q�����\�R�X���D�U�H���Q�R�W���U�H�T�X�L�U�H�G���W�R���L�Q�F�O�X�G�H���L�W��

�x �6�R�P�H���G�D�W�D���K�D�V���D�O�U�H�D�G�\���E�H�H�Q���S�U�H���S�R�S�X�O�D�W�H�G�����V�X�F�K���D�V���V�R�P�H���R�I���W�K�H���L�Q�I�R�U�P�D�W�L�R�Q���V�K�R�Z�Q
�X�Q�G�H�U���W�K�H��Scheduled Teaching���D�Q�G��Directed Student Learning �V�F�U�H�H�Q�V �D�V���Z�H�O�O���D�V���V�R�P�H
�S�H�U�V�R�Q�D�O���D�Q�G���D�G�P�L�Q�L�V�W�U�D�W�L�Y�H���L�Q�I�R�U�P�D�W�L�R�Q�����,�I���\�R�X���I�L�Q�G���W�K�D�W���V�R�P�H���R�I���W�K�L�V���L�Q�I�R�U�P�D�W�L�R�Q���L�V
�L�Q�F�R�U�U�H�F�W�����S�O�H�D�V�H���F�R�Q�W�D�F�W���G�P�K�H�O�S�#�V�N�L�G�P�R�U�H���H�G�X �D�Q�G���Z�H���Z�L�O�O���Z�R�U�N���Z�L�W�K���\�R�X���W�R���F�R�U�U�H�F�W���L�W��

mailto:dmhelp@skidmore.edu


�,�9�� �$�S�S�H�Q�G�L�[

�&�R�P�P�R�Q���$�F�W�L�Y�L�W�L�H�V���D�Q�G���(�Q�W�U�\���/�R�F�D�W�L�R�Q�V��
�7�K�H���I�R�O�O�R�Z�L�Q�J���L�Q�I�R�U�P�D�W�L�R�Q���S�U�R�Y�L�G�H�V���D���O�L�V�W���R�I���P�D�M�R�U���I�D�F�X�O�W�\���D�F�W�L�Y�L�W�L�H�V���D�Q�G���F�R�U�U�H�V�S�R�Q�G�L�Q�J��
�H�Q�W�U�\���O�R�F�D�W�L�R�Q�V���L�Q���:�D�W�H�U�P�D�U�N���)�D�F�X�O�W�\���6�X�F�F�H�V�V��

Name of Screen  Category  Description  
�3�H�U�V�R�Q�D�O���D�Q�G���&�R�Q�W�D�F�W��
�,�Q�I�R�U�P�D�W�L�R�Q��

�*�H�Q�H�U�D�O���,�Q�I�R�U�P�D�W�L�R�Q�� �7�K�L�V���V�F�U�H�H�Q���F�D�S�W�X�U�H�V���\�R�X�U���S�H�U�V�R�Q�D�O���D�Q�G���F�R�Q�W�D�F�W��
�L�Q�I�R�U�P�D�W�L�R�Q���V�X�F�K���D�V���\�R�X�U���Q�D�P�H�����H�P�D�L�O���D�G�G�U�H�V�V�����S�K�R�Q�H��
�Q�X�P�E�H�U�����R�I�I�L�F�H���O�R�F�D�W�L�R�Q�����D�Q�G���R�W�K�H�U���R�S�W�L�R�Q�D�O���I�L�H�O�G�V����
�6�R�P�H���I�L�H�O�G�V���K�D�Y�H���E�H�H�Q���S�U�H���S�R�S�X�O�D�W�H�G����

�%�L�R�J�U�D�S�K�\���D�Q�G��
�(�[�S�H�U�W�L�V�H��

�*�H�Q�H�U�D�O���,�Q�I�R�U�P�D�W�L�R�Q�� �7�K�L�V���V�F�U�H�H�Q���F�D�S�W�X�U�H�V���\�R�X�U���E�U�L�H�I���E�L�R�J�U�D�S�K�\�����D�U�H�D�V���R�I��
�V�S�H�F�L�D�O�L�]�D�W�L�R�Q�����S�U�R�I�H�V�V�L�R�Q�D�O���L�Q�W�H�U�H�V�W�V�����R�W�K�H�U���L�Q�W�H�U�H�V�W�V����
�Q�R�W�D�E�O�H���F�R�X�U�V�H�V���W�D�X�J�K�W�����D�Q�G���O�D�Q�J�X�D�J�H�V����

�$�G�P�L�Q�L�V�W�U�D�W�L�Y�H���'�D�W�D��
�±�3�H�U�P�D�Q�H�Q�W���'�D�W�D

�*�H�Q�H�U�D�O���,�Q�I�R�U�P�D�W�L�R�Q�� �7�K�L�V���V�F�U�H�H�Q���F�D�S�W�X�U�H�V���\�R�X�U���V�W�D�U�W�L�Q�J���U�D�Q�N���D�Q�G���V�W�D�U�W��
�G�D�W�H���D�W���6�N�L�G�P�R�U�H�����G�D�W�H�V���R�I���V�X�E�V�H�T�X�H�Q�W���U�D�Q�N���V����
�D�W�W�D�L�Q�H�G�����D�Q�G���W�H�Q�X�U�H���G�H�F�L�V�L�R�Q���G�D�W�H�����6�W�D�U�W���G�D�W�H���D�W��
�6�N�L�G�P�R�U�H���K�D�V���E�H�H�Q���S�U�H���S�R�S�X�O�D�W�H�G���D�Q�G���L�V���U�H�D�G���R�Q�O�\����
�)�L�H�O�G�V���R�Q���W�K�L�V���V�F�U�H�H�Q���V�K�R�X�O�G���E�H���X�S�G�D�W�H�G���Z�K�H�Q���\�R�X��
�D�W�W�D�L�Q���D���Q�H�Z���U�D�Q�N����

�$�G�P�L�Q�L�V�W�U�D�W�L�Y�H���'�D�W�D��
�±�<�H�D�U�O�\���'�D�W�D

�*�H�Q�H�U�D�O������D�H�N‘�Y�H���'�D�W�D��



Name of Screen  Category  Description  
�(�G�X�F�D�W�L�R�Q�� �*�H�Q�H�U�D�O���,�Q�I�R�U�P�D�W�L�R�Q�� �7�K�L�V���V�F�U�H�H�Q���F�D�S�W�X�U�H�V���L�Q�I�R�U�P�D�W�L�R�Q���D�E�R�X�W���\�R�X�U��

�H�G�X�F�D�W�L�R�Q���V�X�F�K���D�V���G�H�J�U�H�H�����L�Q�V�W�L�W�X�W�L�R�Q�����P�D�M�R�U�����W�K�H�V�L�V����
�\�H�D�U���F�R�P�S�O�H�W�H�G�����D�G�Y�L�V�R�U���L�Q�I�R�U�P�D�W�L�R�Q�����D�Q�G���D�V�V�R�F�L�D�W�H�G��
�F�R�X�U�V�H�Z�R�U�N����

�)�D�F�X�O�W�\��
�'�H�Y�H�O�R�S�P�H�Q�W��



 



Name of Screen  Category  Description  
�2�W�K�H�U���5�H�V�H�D�U�F�K��
�$�F�W�L�Y�L�W�\��

�6�F�K�R�O�D�U�V�K�L�S���5�H�V�H�D�U�F�K�� �7�K�L�V���V�F�U�H�H�Q���F�D�S�W�X�U�H�V���L�Q�I�R�U�P�D�W�L�R�Q���D�E�R�X�W���U�H�V�H�D�U�F�K��
�D�F�W�L�Y�L�W�L�H�V���W�K�D�W���D�U�H���Q�R�W���L�Q�W�H�U�Q�D�O�O�\���R�U���H�[�W�H�U�Q�D�O�O�\��
�V�X�S�S�R�U�W�H�G���E�\���J�U�D�Q�W���I�X�Q�G�V�����Z�K�H�W�K�H�U���S�O�D�Q�Q�H�G�����R�Q�J�R�L�Q�J����
�R�U���F�R�P�S�O�H�W�H�����<�R�X���P�D�\���D�O�V�R���H�Q�W�H�U���G�H�W�D�L�O�V���D�E�R�X�W���D�Q�\��
�D�G�G�L�W�L�R�Q�D�O���F�R�O�O�D�E�R�U�D�W�R�U�V�����E�R�W�K���6�N�L�G�P�R�U�H���D�Q�G��
�H�[�W�H�U�Q�D�O�����L�Q�F�O�X�G�L�Q�J���V�W�X�G�H�Q�W�V������

�'�H�S�D�U�W�P�H�Q�W���&�R�O�O�H�J�H �6�H�U�Y�L�F�H�� �7�K�L�V���V�F�U�H�H�Q���F�D�S�W�X�U�H�V���V�H�U�Y�L�F�H���D�W���6�N�L�G�P�R�U�H�����D�W���E�R�W�K���W�K�H��
�&�R�O�O�H�J�H���D�Q�G���'�H�S�D�U�W�P�H�Q�W���O�H�Y�H�O�����6�H�U�Y�L�F�H���D�F�W�L�Y�L�W�L�H�V��
�L�Q�F�O�X�G�H���D�G�P�L�V�V�L�R�Q�V�����I�X�Q�G�U�D�L�V�L�Q�J�����R�U���L�Q�V�W�L�W�X�W�L�R�Q�D�O��
�J�U�D�Q�W���Z�U�L�W�L�Q�J���D�F�W�L�Y�L�W�L�H�V�����V�H�U�Y�L�Q�J���R�Q���D�Q���D�G�Y�L�V�R�U�\���E�R�D�U�G����
�W�D�V�N���I�R�U�F�H�����R�U���Z�R�U�N�L�Q�J���J�U�R�X�S�����F�D�P�S�X�V���H�Y�H�Q�W��
�R�U�J�D�Q�L�]�L�Q�J�����V�H�U�Y�L�Q�J���D�V���D���V�W�X�G�H�Q�W���F�O�X�E���D�G�Y�L�V�R�U���R�U��
�I�D�F�X�O�W�\���P�H�Q�W�R�U�����R�U���V�H�U�Y�L�Q�J���R�Q���D���F�R�P�S�O�L�D�Q�F�H��
�F�R�P�P�L�W�W�H�H�����G�H�S�D�U�W�P�H�Q�W���F�X�U�U�L�F�X�O�X�P���F�R�P�P�L�W�W�H�H����
�G�H�S�D�U�W�P�H�Q�W���V�H�O�I���V�W�X�G�\���F�R�P�P�L�W�W�H�H�����J�R�Y�H�U�Q�D�Q�F�H��
�F�R�P�P�L�W�W�H�H�����S�H�U�V�R�Q�Q�H�O���U�H�Y�L�H�Z���F�R�P�P�L�W�W�H�H�����V�H�D�U�F�K��
�F�R�P�P�L�W�W�H�H�����V�W�H�H�U�L�Q�J���F�R�P�P�L�W�W�H�H�����R�U���V�W�X�G�H�Q�W��
�V�F�K�R�O�D�U�V�K�L�S���F�R�P�P�L�W�W�H�H����

�3�U�R�I�H�V�V�L�R�Q�D�O �6�H�U�Y�L�F�H�� �7�K�L�V���V�F�U�H�H�Q���F�D�S�W�X�U�H�V���V�H�U�Y�L�F�H���D�F�W�L�Y�L�W�L�H�V���D�Q�G���O�H�D�G�H�U�V�K�L�S��
�S�R�V�L�W�L�R�Q�V���I�R�U���S�U�R�I�H�V�V�L�R�Q�D�O���R�U�J



�5�H�T�X�L�U�H�G���)�L�H�O�G�V���I�R�U���$�Q�Q�X�D�O���6�X�P�P�D�U�\���R�I���$�F�W�L�Y�L�W�L�H�V���5�H�S�R�U�W��

�7�K�H���G�D�W�D���I�L�H�O�G�V���V�K�R�Z�Q���E�H�O�R�Z���L�Q�G�L�F�D�W�H���W�K�H���L�Q�I�R�U�P�D�W�L�R�Q���W�K�D�W���Z�L�O�O���E�H���S�X�O�O�H�G���W�R���S�R�S�X�O�D�W�H���\�R�X�U���$�Q�Q�X�D�O��
�6�X�P�P�D�U�\���5�H�S�R�U�W�����7�K�H���E�H�O�R�Z���I�L�H�O�G�V���V�K�R�X�O�G���E�H���F�R�P�S�O�H�W�H�G���L�I���W�K�H�\���D�U�H���D�S�S�O�L�F�D�E�O�H���W�R���\�R�X���D�Q�G���\�R�X���Z�D�Q�W��
�W�K�H�P���L�Q�F�O�X�G�H�G���L�Q���\�R�X�U���$�Q�Q�X�D�O���6�X�P�P�D�U�\���5�H�S�R�U�W����

Administrative Data �± Yearly Data Screen











�7�K�H���G�D�W�D���I�L�H�O�G�V���V�K�R�Z�Q���E�H�O�R�Z���L�Q�G�L�F�D�W�H���W�K�H���L�Q�I�R�U�P�D�W�L�R�Q���W�K�D�W���Z�L�O�O���E�H���S�X�O�O�H�G���W�R���S�R�S�X�O�D�W�H���\�R�X�U���$�Q�Q�X�D�O��
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Media Appearances and Interviews
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�6�X�P�P�D�U�\���5�H�S�R�U�W�����7�K�H���E�H�O�R�Z���I�L�H�O�G�V��



��

�7�K�H���G�D�W�D���I�L�H�O�G�V���V�K�R�Z�Q���E�H�O�R�Z���L�Q�G�L�F�D�W�H���W�K�H���L�Q�I�R�U�P�D�W�L�R�Q���W�K�D�W���Z�L�O�O���E�H���S�X�O�O�H�G���W�R���S�R�S�X�O�D�W�H���\�R�X�U���$�Q�Q�X�D�O��
�6�X�P�P�D�U�\���5�H�S�R�U�W�����7�K�H���E�H�O�R�Z���I�L�H�O�G�V���V�K�R�X�O�G���E�H���F�R�P�S�O�H�W�H�G���L�I���W�K�H�\���D�U�H���D�S�S�O�L�F�D�E�O�H���W�R���\�R�X���D�Q�G���\�R�X���Z�D�Q�W��
�W�K�H�P���L�Q�F�O�X�G�H�G���L�Q���\�R�X�U���$�Q�Q�X�D�O���6�X�P�P�D�U�\���5�H�S�R�U�W����

Academic Advising  Screen  
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Directed Student Learning  Screen  
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Teaching Innovation and Curriculum Development  Screen  
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Exhibits and Performances  Screen  
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Intellectual Property  Screen  
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Presentations  Screen  
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Publication s Screen  
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Other Research Activity  Screen  
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Department/College  Service  Screen  
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Professional Service Screen  
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Public  Service Screen  
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Brief Reflection on Professional Achievements and Goals  Screen
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