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Accessing Degree Works 
 
There are two ways in which an advisor can access a Degree Audit.   
 

¶ OKTA-Degree Audit: Logging into OKTA and selecting the Degree Audit tile opens up a blank 
degree audit that the advisor can do a άFindέ for a specific student or their current advisees. 
 

 
 

¶ OKTA-Student System: Logging into OKTA and selecting Student System tile opens up the web 
based Studenǘ Sȅǎǘem applicaǘionΦ    From ǘhere ȅoǳ can naǾigaǘe ǘo a ǎǘǳdenǘΩǎ Sǘǳdenǘ Profile 
and click on Degree Audit to display ǘhaǘ ǎǘǳdenǘǎΩ degree audit. 
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¶ To find your current advisees: 
o Check ǘhe άMy Adviseesέ boȄΦ 
o Hiǘ άEnterέ or click άSearchέΦ 
o Yoǳr cǳrrenǘ όacǘiǾeύ adǾiǎeeǎΩ nameǎ will appear at the bottom of the screen. 
o If ȅoǳ ǿiǎh ǘo Ǿieǿ ALL ȅoǳr adǾiǎeeǎΣ click άOKέΣ elǎe click άuncheck allέ and ǘhen 

check ǘhe boȄ neȄǘ ǘo ǘhe appropriaǘe adǾiǎeeǎ and click άOKέΦ 
 

 
 

o The άAudit Worksheetέ ǿill diǎplaȅ ǘhe first adǾiǎeeΩǎ aǳdiǘΦ  To ǎee ǘhe liǎǘ of 
adǾiǎeeǎ click on ǘhe drop doǿn arroǿ in ǘhe άNameέ boȄΦ  Selecǘ ǘhe appropriaǘe 
advisee in the list and that audit will display. 
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¶ To find a group of students (do NOT select just one filter). 
o Click on the drop down arrow in two or more of the άfilǘerέ opǘionǎΦ 
o In ǘhe άChoǎen Repeaǘable Search Criǘeriaέ ǘhe filǘer opǘionǎ ǎelecǘed ǿill diǎplaȅ όall 
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OKTA-STUDENT SYSTEM 
 
Overview 
 
Navigating using the Student System tile will bring ȅoǳ ǘo ǘhe Sǘǳdenǘ Sȅǎǘem applicaǘionǎΩ Welcome 
page.  From here you will need to navigate to the Advising άblockέ ǿhere ȅoǳ can search for a specific 
adǾiǎee and άView Profileέ or άView My Advisee ListingέΦ 
 

1. From OKTAΣ ǎelecǘ ǘheέ Student System” tile.  
2. Selecǘ άFaculty ServicesέΦ 
3. Selecǘ άAdvisingέΦ  
4. Term:  select the appropriate term. 
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 Degree Audit 
 
Overview 
 
Degree aǳdiǘǎ are indiǾidǳaliȊedΣ prinǘable PDFΩǎ diǎplaȅing coǳrǎeǎ ǘakenΣ ǘranǎfer crediǘǎΣ courses still 
needed to complete a requirement(s), and courses in-progress.  Audits may be viewed in two different 
formats.   

¶ Student View:  provides a complete and deǘailed aǳdiǘ of ǘhe ǎǘǳdenǘǎΩ academic record όdefaǳlǘ 
at login). 

¶ Registration Checklist:  provides only the courses still needed to meet degree requirements. 
 
To change the Format audit type click on the drop down arrow.
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Blocks that follow the Degree Requirements (in order):

mailto:pbrehm@skidmore.edu
mailto:s_clemme@skidmore.edu
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